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NOTICES

Meharry Medical College is an EOE/AA employer and does not discriminate on
the basis of gender, age, race, religion, color, national origin, handicap, veteran
or immigrant status in its admissions, employment and education programs or
activities. Inquiries concerning the College’s non-discrimination policies may be
referred to the Office of the General Counsel, S.S. Kresge Learning Resources
Center, (615) 327-6102, or the Affirmative Action Officer, Office of the President,
(615) 327-6904.

The information in this manual is current and accurate as of August 2022. The
college reserves the right to change prerequisites for admission, programs of
study, courses, requirements for graduation, fees, policies, academic programs,
lecturers, faculty, teaching staff and any other matter described in the manual

without prior notice.

This manual does not constitute a contract, expressed or implied, between any
applicant, student or faculty member and Meharry Medical College. The College
reserves the right to request or require the withdrawal of any student who does
not exhibit the personal or professional qualifications prerequisite for his or her

chosen discipline of study.

The college provides the opportunity for students to increase their knowledge by
providing programs of instruction in the various disciplines and programs
through faculty who, in the opinion of the College, are trained and qualified for
teaching at the college level. However, the acquisition of knowledge by any
student is contingent upon the student’s desire to learn and the application of
appropriate study techniques to any course or program. As a result, the college
does not warrant or represent that any student who completes a course or a
program of study will necessarily acquire any specific knowledge or skills or will
be able to successfully pass or complete any specific examination for any

course, degree or license.

Revised 7/2022 SOGS



Meharry Medical College Accreditation Status

Meharry Medical College is accredited by the Southern Association of Colleges
and Schools Commission on Colleges (SACSCOC) to award masters and doctorate
degrees. Degree-granting institutions may also offer credentials such as
certificates and diplomas at approved degree levels. Questions about the
accreditation of Meharry Medical College may be directed in writing to the
Southern Association of Colleges and Schools Commission on Colleges at 1866
Southern Lane, Decatur, GA 30033-4097, by calling (404) 679-4500, or by using

information available on SACSCOC’s website (www.sacscoc.org).



http://www.sacscoc.org/
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ENROLLMENT SPECIFICATIONS

Medical Clearance
Each new student must submit a completed medical report form to the Office of

Admissions and Records.

Enrollment Status
A full-time student must register for a minimum of nine semester hours during

the fall and spring semesters.

Attendance

No student is allowed to attend a class for which he/she is not officially
registered by the Office of Admissions and Records. No credit is given for
course work taken before official registration. Unexcused absences in excess of
20 percent of the scheduled classes may result in a failure in the course. A
Dean's excuse may be granted for personal illness, death of a close relative,
financial exigencies, etc. If a Dean's excuse is granted, the student will not be
penalized for work missed during his or her absence from class, although
departments may require make-up for the work missed. Requests for Dean's
excuses are made in the Office of the SOGS and appropriate documentation is

required at that time.

Being on time is considered a professional attribute. Lateness may result in

deductions from grade point.

GRADING SYSTEM
Grades for didactic courses taken for graduate credit are A, B+, B, C+, C, F, S,
U, IP and 1. Grade point averages (GPA) are calculated on the basis of A=4,
B+=3.5, B=3, C+=2.5 C=2, F= O. S and U grades are not computed into
students' GPA and are not converted to A, B+, B, C+, C, or F grades when
students complete the requirements for degrees. All final grades shall remain

on the student's permanent transcript.

The grade of "I" (Incomplete), indicates that the student has satisfactorily

completed at least three-fourths of a course, but that for legitimate reasons a



small fraction of the work remains to be completed; or that the student's record
indicates that he or she can obtain a passing grade, but lacks a specific
requirement such as the final examination, because of illness or some other
unique or extraordinary circumstance beyond the student's control. A student
receiving an "I[" must complete the requirements for the course to remove the "I”
by the end of the next semester the course is offered. If the requirements are
not completed within the specified time, no credit will be given and the Office of
Admissions and Records will automatically record the final grade as "F". For
MHS students, the “I” must be removed before the current semester ends

because this is a one-year program.

The symbols "WV" and "WA" indicate that the student "Withdrew Voluntarily" or
was "Withdrawn Administratively by the Dean." The symbols "WP" and "WF"
indicate that the student "Withdrew Passing" or "Withdrew Failing,"
respectively. These symbols are used only when the student has withdrawn
after at least six weeks of attendance in a course during the fall or spring
semester. Whether ‘WP’ or ‘WF’, if the student returns to a particular course,

he or she must take it over in its’ entirety.

Academic Standing
A student must maintain a grade point average (GPA) of 3.0 to remain in good
academic standing. A student whose GPA falls below 3.0 may be dismissed;

during this period the student is said to be on academic probation.

Academic Probation: a report is generated each semester to identify students’
performance. If progress is considered unsatisfactory, a student will be
informed of this in a letter from the SOGS with a copy to the Director of
Program. The Director will meet with the student to develop a plan of action to

govern the student’s success in the program.

A student whose GPA does not reach 3.0 by the end of a designated period of
academic probation may be dismissed from the SOGS per the recommendation
of the Evaluation Committee and approval by the Dean. In addition, if, in the
judgment of the Evaluation Committee, a student fails to make satisfactory
progress towards the completion of the degree, the student may not be allowed

to continue in the SOGS. In any academic year, students must pass 70% of



coursework (21hrs) with a grade of "B" or higher. A graduate student may
become academically ineligible to continue in the SOGS if he or she receives a
grade of "F", or receives more than three grades of "C", depending on his/her
academic standing. Receipt of a second "F" grade will result in automatic
dismissal. Students dismissed from the MHS Program are not allowed to re-
enroll in the program or take any MHS courses unless they re-apply to the MHS
Program in the SOGS.

Academic Dismissal: Graduate students not meeting the written terms of their
academic probation may be academically dismissed from a program. Such
dismissals shall be done in a timely fashion, but no later than three weeks after

the completion of the term.

LEAVE
Planned sick leave must be requested in writing to the Program Director at least
S business days prior to the leave. Notification of unexpected leave (sick or
emergency) must be made to the Program Director as soon as possible.

Students will not be granted excused absences for MCAT or DAT testing.

APPLICATION FOR GRADUATION
All graduate students anticipating graduation must complete a Diploma
Application Card. Cards are available during fall registration and may be
picked up from the Office of Admissions and Records. The deadline for receipt
of the card is shown in the College's Admissions and Records Calendar.

Formal commencement exercises are held in May.
Graduation Clearance
In order to receive a degree, prospective graduates must complete the following

steps, prior to being issued a Clearance Form:

e Complete the Graduate Program Self-Assessment Student Questionnaire

and return it to the Dean's Office;

e Complete the Exit Survey

The Graduation Clearance Form is given to the student by the Dean’s Office



after the above paperwork is completed. This form requires the signatures of
the institutional personnel listed below who will certify that the student has

cleared their area for graduation.

e Dean/Associate Dean

e Student Services Director

e Supervisor of Postal Services

e Library Director

e Exec. Director of Alumni Relations
e Director of Student Financial Aid
e Treasurer

e Safety and Security

MASTER OF HEALTH SCIENCES (MHS) PROGRAM

MHS Program

The Master of Health Sciences Program is a pre-professional master’s degree
program that is designed to enhance the academic strength of students who
desire to pursue careers in the health care professions. To receive the Master of
Health Sciences degree, students must complete 30 credit hours of didactic
course work with a minimum GPA of 3.0. Eight required courses provide
advanced instruction in the biomedical sciences in this program. The program
also offers review sessions for Medical College Admissions Test (MCAT)/Dental
Admissions Test (DAT) preparation and specific guidance concerning applying
to professional schools and the application process. While successful
completion of the program does not guarantee admission to medical or dental

school, the competitiveness of students for admission is enhanced.

The Curriculum

The curriculum of the program provides advanced training in the basic
biomedical sciences including cell and molecular biology, biochemistry,
microbiology, anatomy, physiology, neuroscience, pathology, and pharmacology

to prepare students for the rigors of professional programs. Support in



academic skills development including verbal reasoning and critical thinking is

offered to help ensure the success of students in achieving their career goals.

Application to the Program
Applicants undergo initial screening by the Admissions Committee. Academic
progress of each trainee is monitored by the program leadership, teaching

faculty, and the SOGS Evaluation and Promotion Committee.

Eligibility Requirements

To be eligible for program participation, students must have an undergraduate
degree from an accredited US college or university, a minimum GPA of 3.0, and
have applied to the MHS Program in the SOGS. Admission into Meharry’s
Medical or Dental School Program from the MHS Program is not guaranteed;
however, MHS graduates will receive an expedited review by the Admissions

Committee for the 2023 cycle if they meet all of the following criteria:

For consideration for admission into the School of Medicine students

must:

1. Achieve an overall cumulative grade point average (GPA) of no less

than 3.5 in the MHS Program by the completion of the academic year.

2. Achieve a minimum score of 503 on the Medical College Admissions Test

(MCAT), with no individual score less than 122, no later than January

22, 2023. Later tests will be considered on space availability. MCAT

scores must have been obtained in the last three years.

3. Fully attend and participate in all scheduled supplemental instruction and

tutorials, as well as other educational development services.

4. Actively engage in the development of an individual learning plan,
designated to increase their capacity for learning and enhance their study

skills. Adherence to the individual learning plan is an essential mandate.



Meet with the Program Director of the MHS Degree Program and other
assigned advisors as scheduled. Students should also participate in all
individual and group learning and growth experiences throughout the

program.

Demonstrate appropriate professional behavior throughout their

participation in the program.

Fulfill all the requirements for Graduation from the MHS Program by May
2023.

Students who receive a grade of F in any course in the MHS Program will
become ineligible for consideration to enter the School of Medicine under

this Program.

For consideration for admission into the School of Dentistry students

must:

1.

Achieve an overall cumulative grade point average (GPA) of no less

than 3.0 in the MHS Program in both the fall and spring semesters.

Achieve a minimum score of 17 on the Dental Admissions Test (DAT) no

later than January 22, 2023. Later tests will be considered on space

availability. DAT scores must have been obtained in the last three years.

Fully attend and participate in all scheduled supplemental instruction and

tutorials, as well as other educational development services.

Actively engage in the development of an individual learning plan,
designated to increase their capacity for learning and enhance their study

skills. Adherence to the individual learning plan is an essential mandate.



5. Meet with the Program Director of the MHS Degree Program and other
assigned advisors as scheduled. Students should also participate in all
individual and group learning and growth experiences throughout the

program.

6. Demonstrate appropriate professional behavior throughout their

participation in the program.

7.  Fulfill all the requirements for Graduation from the MHS Program by May
2023.

8. Students who receive a grade of F in any course in the MHS program will
become ineligible for consideration to enter the School of Dentistry under

this program.

MCAT/DAT Preparation

Following the completion of fall semester courses, students engage in an
intensive 9-week MCAT/DAT preparation module. The instructional format is
on-line learning activities with practice tests and feedback. Students must
retake the MCAT no later than January 22, 2023 for consideration to be
admitted to the next year’s School of Medicine class. Students must retake the
DAT no later than January 22, 2023 for consideration to be admitted to the

next year’s School of Dentistry class.

Grading System

For the MHS Program, a grade of B or higher is passing. Grades of C or C+ are
not considered passing grades. Students are required to maintain a minimum
3.0 GPA in both semesters to be in good standing. If a student receives a grade
of F in any course, he/she will not graduate from the Master of Health Sciences
Program, and therefore, become ineligible to enter either the MD or DDS
program at Meharry that academic year. The student will have an opportunity
to repeat the course when next offered (the following academic year) and upon
receiving a grade of B or better and maintaining an overall 3.0 GPA, will be

eligible to receive the MHS degree.



Graduation Requirements

When a student has successfully completed all coursework (30 credit hours)
with a minimum GPA of 3.0, the student has met all the SOGS academic
requirements for the Master of Health Sciences degree. The Graduate School
Dean then presents the student’s name to the Evaluation and Promotion
Committee and the Board of Trustees for their approval, respectively. After the
student has been approved for graduation, the Master’s degree is awarded at

the May Commencement.

FINANCIAL ASSISTANCE

The Student Financial Aid Office at Meharry Medical College helps students
obtain resources to finance their education. Financial assistance comes from
federal, state, private and institutional sources, and may be awarded in the
form of loans, scholarships, grants or work-study. A Student Financial Aid
Handbook giving the types of financial assistance available along with the
requirements, limitations and obligations for each program is available in the
Office of Student Financial Aid.

SELECTED COLLEGE POLICIES

IMMUNIZATION POLICY

At the time of registration, students must present proof of immunity to measles,
mumps, rubella, varicella and polio as well as an updated Tetanus-diphtheria
(Td) booster within the last six years (good for ten years in wusual
circumstances). Documentation of a tuberculosis skin test (PPD-purified protein

derivative) within the last year should also be provided.

Existence of positive PPD may require a chest x-ray. Immunization against
Hepatitis B must also be presented at the time of matriculation or may be
obtained through the Meharry Family Practice Center. Students that do not
provide proof of documented immunity must obtain the proper immunizations
to continue matriculation. Costs for all immunizations are provided at the

student’s expense and are not covered by most insurance policies.



Graduate students do not receive TB test on an annual basis. However, when
circumstances dictates, those at risk may be required to have a skin test for

tuberculosis. This testing will be at the student’s expense.

ACADEMIC HONESTY

All students are subject to the regulations of the college's Honor Code.
Instances of suspected plagiarism, cheating on examinations, or other
violations of the Student Honor Code, should be reported either to the office of
the General Counsel or the Office of the Dean, SOGS.

Plagiarism consists of presenting the writing, data, or ideas of another, as one's
own without acknowledgment by citation or other appropriate and accepted
means. Plagiarism constitutes a grave and fundamental violation of personal
integrity and professional ethics. The Student Disciplinary Committee reviews
allegations of plagiarism. When an instructor determines that a student has
committed plagiarism he or she informs the Program Director. In consultation
with the instructor, the graduate dean then writes a letter to the president
outlining the charge and summarizing the evidence. The college president
decides whether to refer the matter to the Disciplinary Committee. If the
president decides not to submit the charge before the committee, he or she
instructs the graduate dean and the chair how to proceed. If the president does
place the charge before the Disciplinary Committee, the chair of that committee
arranges a hearing. The committee's recommendation is transmitted to the
president, who decides to accept, modify, or reject it; the president informs the
student, graduate dean, chair, and instructor of that decision. Appropriate
penalties for plagiarism may include assigning an automatic C or F grade in a

course and/or dismissal from the SOGS.

POLICY ON STUDENT STATUS AND REFUND

Determination of a Student’s Status

A student is classified as full-time if he/she is properly registered in the Office
of Admissions and Records and is pursuing a course of study which will lead to
a terminal degree or certificate from Meharry Medical College in accordance

with College Policies and Procedures.



Full fees and appropriate tuition are due and payable on or before the day of
registration. However, the Dean may defer a student’s payment of tuition on
the day of registration if the following conditions have been met: 1). The student
has been awarded a loan, 2). The student presents proof of pending scholarship
aid (in an amount equal to or greater than the tuition due) that has been
processed through the Office of Student Financial Aid prior to the day of
registration. 3). The student signs a promissory note agreeing to a specific

payment plan. Deferred tuition must be paid prior to subsequent registration.

Students who are allowed to register under the deferment provision are required

to pay tuition upon notification of his/her check in the Treasurer’s Office.

Student Refund Policy
Meharry Medical College will refund tuition and fees according to the following

schedule if the student meets the eligibility requirements:

Fees

Fees are refundable in full on or before the last day of registration if a student
officially withdraws from the College. After the last day of registration, there is
no refund of fees. Students are not entitled to refund of tuition or fees paid by

third parties- such will be refunded to the agency concerned.

Tuition

Refundable tuition for each semester shall be governed by the following
schedule if a student officially withdraws from the college, from official
registration in a course(s), or takes a leave of absence; except that students on
third party payments shall not be entitled to tuition refunds. Such will be

refunded to the agency concerned.

Period of Enrollment Percent of Refund
First and Second week 90%
Third and Fourth Week 70%

Fifth and Sixth Week 50%
Seventh and Eighth Week 25%
Ninth and over 0%
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Eligibility for and Disbursement of Refunds
Before refunding any tuition or fees, the Office of the Treasurer shall examine
all student financial obligations to the College, i.e., tuition, fees, rent, dental

storeroom, bookstore, library, etc., as well as matured and/or past due loans.

Promised student financial aid cannot be considered in determining eligibility
for refunds; therefore, requests for refunds can be approved only for the
amount of cash receipts and/or other credits in excess of charges as shown in

the student's account.

Disbursement forms are prepared by the Office of the Treasurer upon official
notification from the Office of Admissions and Records that a student has
withdrawn from the College. Ten working days after an application for refund

has been made, the check should be in the Treasurer's Office for distribution.

PROCEDURES FOR REVIEW AND APPEAL OF ACADEMIC ACTIONS

(Effective: December 9, 2008)

(This document supersedes all previously published procedures governing

academic actions involving students)

A student’s academic status is determined by the appropriate Student

Evaluation and Promotion Committee.

The process is as follows:

1. The responsible faculty awards definitive grades. The instructor or
course committee designates a grade for the student and submits it
electronically to the Office of the Registrar.

2. The Registrar (or his/her designee) receives all grades from each of the

Schools and provides them to the appropriate Student Evaluation and

Promotion Committee (SEPC), which consists of members of the teaching

11



faculty appointed by the Dean. The Dean of the School concerned

determines the number and mix of each SEPC.

The appropriate SEPC recommends an academic status for each enrolled
student based on the School’s academic policies. The Office of the
Registrar records the recommendations. If SEPC makes a dismissal
recommendation, the Associate Vice President (AVP) for Enrollment
Management will notify the appropriate Academic Affairs Dean of the
SEPC recommendation within 24 hours. The Academic Affairs Dean will
then notify the student of the dismissal recommendation, in person and
in writing, within three (3) working days. The student will be required to

sign for the letter.

The AVP for Enrollment Management will also notify the Financial Aid
Office of the dismissal recommendation for closer monitoring of future

disbursements and continued eligibility for federal financial aid.

If a student is recommended for dismissal, they will be invited to appear
in a dismissal hearing with the appropriate School’s Ad Hoc Dismissal
Committee where they can present their case and respond to questions
from the Committee. The School’s Dean in consultation with the
Academic Affairs Dean will establish the Ad Hoc Dismissal Committee’s
membership. The dismissal hearing must occur within ten (10) working
days of the date of the written notification to the student. Failure to
appear for the hearing will be interpreted as acceptance and confirmation
of the dismissal recommendation. For the hearing, the Committee will
accept, either in person or in writing, up to three expressions of support
for the student. This is not a legal proceeding. Therefore, representation
by legal counsel is not permitted. The Committee will then deliberate
and make a decision. The Dean can decide to dismiss or allow a student
to return detailing specific curricular and/or behavioral requirements
and stipulations. The Dean’s decision will be communicated by phone
within twenty-four (24) hours, with the student required to pick-up and

sign for the written decision letter within three (3) calendar days.

12



6. If a student is dismissed, they may appeal the dismissal decision to the
Dean of their respective School. However, the basis for the appeal must
be a compelling reason such as 1) bias or 2) failure to follow due process
on the part of the SEPC or Ad Hoc Dismissal Committee. A student must
notify the Dean’s Office within five (5) calendar days of the date of the
dismissal notification letter if they wish to appeal. The Dean will hear
the appeal based on the claim of compelling reasons, bias or failure to
follow due process within ten (10) calendar days. The Dean will not
rehear the case itself, but will evaluate the merit of the appeal claim. The
Dean can either uphold or overturn the dismissal decision. The Dean
will inform the Executive Vice President/Provost and General Counsel of
their final decision before it is communicated to the student. All
decisions at the Dean’s level are final and must be communicated to the
student, appropriate School Academic and/or Student Affairs Dean,
Office of the Registrar, Treasurer’s Office, and Financial Aid within five

(5) calendar days.

7. A student will continue to be enrolled, or eligible to be enrolled,
throughout the dismissal hearing and appeals process until all appeal
rights have been exhausted. Financial Aid and Training Grant Directors
(such as T32 training grants in graduate school) will closely monitor the
potential financial impact on the student to ensure their needs are met
and reserves the right to establish a special disbursement schedule for
living expenses. Financial Aid and Training Grant Directors will also
protect the College’s interests and compliance with federal regulations to
ensure that if the dismissal recommendation is upheld, the student will

not have been over- awarded financial aid.

8. If the dismissal recommendation is upheld, the effective date of the
dismissal will be the hearing or final appeal date, whichever is later, and

the College’s refund policies would apply as of that date.

Failure to comply with these requirements shall waive and terminate any

further rights the student may have under this procedure.

13



PROCEDURES FOR REVIEW AND APPEAL OF DISCIPLINARY ACTIONS

Effective: November 17, 1993

This document supersedes all previously published policies governing

disciplinary actions involving students)

1.  The Student Discipline Committee and its chairperson shall be appointed
by the President. Appointments of members of the committee shall be for
a two-year term, except the student member who shall be appointed

annually by the President of the Pre-Alumni Association.

2. The Student Discipline Committee reviews charges or breaches of the
rules, regulations, policies and procedures of Meharry Medical College by

a student relating to all non-academic matters.

3. Any person may inform any member of the Student Discipline Committee
of an allegation of a breach of a rule, regulation, policy, and/or procedure
of Meharry Medical College within the jurisdiction of the Student

Discipline Committee.

4. The Student Discipline Committee shall determine whether the allegation
or charge is governed by the procedures for Review and Appeal of
Disciplinary actions governing non-academic matters. If the Student
Discipline Committee determines that the allegation or charge is governed
by the Procedures for Review and Appeal of Disciplinary Actions, the chair
shall send to the accused student a written notice of a hearing before the

Student Discipline Committee.

5.  The student shall receive notice of the scheduled hearing no later than 72
hours before the hearing. The student may request additional time, which
will be considered by the Discipline Committee. In any case the hearing

must be held within 10 working days after notification.

6. In the event of a challenge of whether a matter should be governed by the

procedure for review and appeal of academic actions, procedure for review

14



7.

10.

11.

12.

13.

and appeal of disciplinary action, the Vice-President for Academic Affairs
shall have sole responsibility for determining which procedure shall
govern. Any such challenge must be submitted in writing to the Vice
President for Academic Affairs no less than 24 hours before the scheduled

hearing.

The student shall have the right to be present at the hearing, to present
witnesses, and to rebut the evidence against him/her or to have a Meharry
Medical College student or faculty member accompany him/her. Legal

counsel may be present but may not participate in the hearing

The hearing will be an informal one, not governed by technical rules of
evidence as employed in a court of law, but the Student Discipline
Committee may accept any information it deems pertinent to the charges

made.

The Student Discipline Committee shall render its decision based upon

the evidence presented at the hearing.

The standard for determining whether the student has breached a rule,
regulation, policy or procedure and is therefore subject to a disciplinary
action shall be whether there is a preponderance of the evidence to
support the Committee's decision. The burden of proof shall be upon the

College.

The Student Discipline Committee shall maintain a record of the hearing

pending final determination of the charges against the student.

The Student Discipline Committee shall notify the student of its decision
in writing by certified or registered mail at the address as maintained in

the Office of Admissions and Records, within fifteen days.

A student may appeal the decision, on the grounds as set forth in the
following paragraph, by writing a letter of appeal to the President or Dean
no later than 72 hours from receipt of the decision of the Student

Discipline Committee.

15



14.

15.

16.

17.

18.

The President or his designee reviews the decision of the Student
Discipline Committee, and notifies the student by certified or registered
mail at the student's address as recorded by the Office of Admissions and
Records. The President shall also inform the Dean of the student's school

and the Office of Admission and Records.

At his discretion, the President may request that the student and/or the
Student Discipline Committee provide additional information prior to

issuing a final decision.

The decision of the President or his designee is final. The student shall be
notified of the President's decision in writing no later than fifteen days

from the receipt of the student's appeal.
The student shall be allowed to continue in the academic program during
the proceedings unless circumstances exist that poses a threat to

himself/herself or others.

Breach of rules, regulations, policies and procedures governed by the

disciplinary procedure shall include but are not limited to:

a. furnishing false information to the College with the intent to deceive;

b. knowingly giving false information or testimony during the

investigation or hearing of a disciplinary matter;

c. forgery, alteration, destruction, damage or misuse of College

documents, records, or identification;

d. physical abuse of any person on College - owned or controlled
property; or conduct that threatens or endangers the health or safety
of any person;

e. theft;

f.  unauthorized use of or entry to College facilities and/or unauthorized
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possession of keys to College facilities;

failure to comply with directives of College officials acting in the
performance of their duties;
violation of written College policies and regulations as stipulated

herein or as announced by authorized personnel;

violation of the terms of probation;

an attempt to commit or to be accessory to the commission of any act
in violation of other standards of conduct Academic Policies &

Procedures;

breach of any municipal, state or federal laws, rules, regulations,

ordinances on college property;

breach of rules of any institution while on rotation at that institution;

and

breach of recognized ethical and professional standards applied to

student area health professional schools.

The Student Discipline Committee's sanctions may include expulsion,
suspension from one or more classes for a specific or indefinite period of
time, probation, reprimand, and restriction of privileges. The Student
Discipline Committee may use its discretion in requiring alternative

disciplinary actions.

GENERAL POLICIES AND PROCEDURES

DRESS CODE

Personal attire should be reflective of professionalism. Students in the School

of Graduate Studies, at all levels of education and training, are expected to

maintain a proper professional image in their behavior and personal

appearance at all times. Tardiness, drawing attention to oneself, or any other

display of behavior which is likely to disrupt a lecture or the learning experience
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is impermissible. Hair is to be neatly groomed and clean. Nails are to be neatly
trimmed and clean. Males are not to wear hats or bandanas inside any
Meharry or affiliate facility. Students are expected to wear clean, appropriate
apparel (shirts, pants, dresses, skirts, etc.) and shoes to all academic activities
and when visiting any of our affiliate institutions. Unacceptable attire for
students include short (mini) skirts, tee shirts with inappropriate inscriptions,
halter tops, midriffs, excessively low-cut necklines, tank tops, spaghetti straps,
sweat bands, over-sized sagging pants/jeans/shorts caps or hats, and rubber

thongs.

CLASSROOM ETIQUETTE

No food, drinks, or chewing gum is allowed during class time. This policy
differentiate class time (when a room is been used for lecture and teaching)
from classroom (when a room is been used for presentations, thesis defense
etc). In an authorized recreational event, all trash is to be placed in appropriate
receptacles. No unauthorized furniture or tables should be brought into the

room except for demonstrations/laboratory purposes.

Cell Phones
All cell phones or other electronic devices that generate sound and/or

pictures must be silenced during class time and placed out of sight. During
break time, you can check your messages. Use of cell phones or other
electronic devices that store or transmit information are not permitted

during examinations.

Lap Tops
Lap tops can be used for class activities or taking notes at the discretion
of the instructor. Otherwise, lap tops are not to be used for email or

surfing the internet during class.

CLASSROOM BEHAVIOR

Attendance: Students are expected to attend all classes and other scheduled

activities and should arrive on time for all sessions. Institutional policy applies
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regarding attendance (lectures and small group activities, missed quizzes,

exams, small group assignments, etc.).

Students who come in late will NOT be given extra time to complete quizzes/
exams whether announced or unannounced (pop quizzes). Students who leave

early and miss quizzes/exams will NOT be given another opportunity.

Unless it is an emergency, appointments with doctors during class time

are NOT allowed.

Excused absences must be confirmed in writing. For example, if serious
illness, family emergencies, or other crises occur during the term, you should
contact the Director of your program and the Graduate School as soon as
possible, who can assist you in notifying faculty and in validating for your

instructors what has happened.

It is the responsibility of the student to contact the course coordinator or
instructor within 72 hours of returning to school regarding work missed by

absences of any sort.

Ethical conduct: Students are expected to conduct themselves in a
professional and responsible manner. Cheating or any other form of academic
dishonesty will not be tolerated. Students caught cheating/ academic
dishonesty will be reported to the Director of Your Program and the Dean of
the Graduate School and a grade of zero will be awarded for that quiz/exam.

School policy on cheating will be followed.

Cheating includes, but is not limited to:
e submitting material that is not yours as part of your course performance,
such as copying from another student's exam
e allowing another student to copy from your exam

e using information or devices not allowed by the faculty
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e unauthorized materials, such as a copy of an examination before it is
given

e violating procedures prescribed to protect the integrity of an assignment,
test, or other evaluation

e collaborating with others on assignments without the instructor's
consent

e cooperating with or helping another student to cheat

e communicating with anyone other than a proctor or instructor during an

exam

Disruptive behaviors during class are not permitted.

Disruptive behaviors include, but are not limited to the following:
e receiving cell phone calls during class
e leaving class habitually early or coming to class habitually late (more
than 20% of time)
e eating in class
e talking out of turn especially in a disturbing manner
e doing assignments for other classes
e engaging in other activities that detract from the classroom learning

experience

ENFORCEMENT OF GUIDELINES

It is the responsibility of every faculty member to monitor adherence to the
above guidelines. If problems cannot be resolved at this level, then referrals
should be made to the Dean’s Office. Students will be suspended from

classroom activities until such time as they comply with these policies.

POLICY ON DISCRIMINATION
Meharry Medical College prohibits discrimination against and harassment of
any student because of race, color, national or ethnic orgin, age, religion,
disability, sex, sexual orientation, gender identity and expression, veteran
status or any other characteristic protected under applicable federal or state

law. All members of the institution are charged to support this effort and to
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respond promptly and appropriately to any concerns that are brought to their

attention.

In instances of suspected or asserted discriminatory behavior or treatment on
the basis of race, gender, age, religion, disability, or national origin, contact the

Affirmative Action Office or the Dean.

POLICY ON SMOKING
As an institution committed to providing quality in its health care services and
health professional education, Meharry tries to provide an environment, which
is conducive to good health. Accordingly, as of January 1, 1989 all campus
buildings are considered "smoke free". No smoking will be allowed inside any
building on campus. Smoking will be allowed outside of buildings as long as it

does not create a hazardous condition.

The only exception to this policy will be when a physician determines that
smoking is a necessary part of a patient's therapy. In such cases, the patient
will be allowed to smoke within the confines of his/her assigned room, subject
to reasonable supervision by the nursing staff. Permission for smoking in these

cases must be documented by the attending physician on the patient's chart.

The sale of any and all tobacco products is prohibited on the campus of

Meharry Medical College.

POLICY ON SUBSTANCE ABUSE

Introduction

Much has been written in the press recently about the prevalence and effects of
substance abuse in our society today. While we are not aware of widespread
alcohol or drug abuse at Meharry Medical College, it would be naive to assume
that no problems exist. Each student has a responsibility to pursue his/her
academic endeavors in a safe and conscientious manner. In order to ensure
that this responsibility is met, students must be free from the effects of alcohol
and other performance impairing substances. The institution has instituted
this policy to address the risk of substance abuse at the college and to make

certain that high quality academic achievement and integrity are maintained.
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Purpose

Meharry Medical College regards substance abuse (alcohol and chemical
dependencies) as an illness, which responds to medical treatment. Hence, the
policy on substance abuse seeks to allow a student suffering from this illness
the opportunity to receive careful consideration and referral for treatment of

alcoholism and/or chemical dependency.

Definition

College Premises are all areas in which the College (including its various
programs, departments or services) operates including, but not limited to it’s
property, College owned or leased equipment, privately owned vehicles entering,
leaving or parked on College property, or in use on its property (lockers, desks,

sidewalks, buildings, equipment, work space, land, storage facilities, etc.).

Illegal Drugs include, for the purpose of this policy, such things as narcotics,
hallucinogens, depressants, stimulants or other substances that can affect of
hamper the senses, emotions, reflexes, judgments or other physical or mental
activities; and controlled medication not prescribed for current personal
treatment by a licensed physician in a medical setting to address a specific

physical, emotional or mental condition.

Alcohol and chemical dependencies are defined as illnesses in which a
student's use of alcohol or other chemicals interferes with his/her academic,

and/or clinical performance, interpersonal skills and relationships.

Policy

1.  When a student is suspected of having an alcohol or chemical dependency
problem, it will be discussed with the Student Affairs Office in the
respective school and/or the Counseling Center. As with any apparent
medical problem, the student should be referred to a physician. A
professional evaluation will determine whether or not the student has an

abuse problem and requires treatment.
2.  When a student's performance is unsatisfactory and it has been medically
determined that alcohol or chemical dependency is at least partly the

cause, the student must accept referral and agree to a program of
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treatment. Continued unsatisfactory performance may result in the
student being relegated to an administrative leave of absence with re-

evaluation required prior to reinstatement.

3. Failure to follow through with referral for medical evaluation and/or
treatment shall be cause for appropriate disciplinary action. Information

will be treated as confidential.

4. It shall be the responsibility of each student who observes or has
knowledge of another student who is in a condition which impairs his/her
ability to perform academically, who poses a hazard to the safety and
welfare of others or is otherwise in violation of this policy, to promptly
report that fact to the Student Affairs Office in the respective school and

/or Counseling Center.

5. Any student who is present on campus or at an affiliated institution in an
intoxicated condition as a result of the illegal use of drugs or due to
alcohol consumption, shall be subject to appropriate discipline, up to and

including dismissal.

6. The off campus use of alcohol or illegal drugs which results in impaired
academic performance, or interpersonal relationships, may be grounds for

discipline up to and including dismissal.

7. The illegal use, sale or possession of narcotic or controlled substances
while on college and/or hospital premises are grounds for discipline up to
and including dismissal. The criminal conviction for the illegal sale of
narcotics, drugs or controlled substances while off campus, is also

grounds for discipline up to and including dismissal.

8.  Where there is reasonable suspicion of violation of the policy, and at the
discretion of the institution, vehicles, lockers, pocketbooks and/or related
personal items may be searched without prior notice to ensure an
environment free of illegal drugs or alcohol. Any student found to have
illegal drugs in their possession, will be subject to immediate disciplinary

action up to and including dismissal.
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The College reserves the right, within limits prescribed by the law, to test
employees and prospective employees for the illicit use of drugs and alcohol.
The College also reserves the right to investigate and search employees and
their personal effects while on college premises when there is reason to suspect

drug use or alcohol misuse under the terms of this policy.

Employees are subject to clinically accepted physical or behavioral tests
(urinalysis, blood tests, etc.) that may be deemed appropriate by the College to

detect the presence of alcohol, illegal drugs or other prohibited substances.

Any employee who, as a result of testing, is found to have identifiable traces of
prohibited or unreported drugs or other intoxicating substances in his or her
system, regardless of when or where these substances entered his or her
system, will be considered in violation of this policy and subject to disciplinary

action including discharge.

Employee consent will be sought before personal effects will be searched.
Employees refusing to cooperate in any investigation, search, screening test or
found to be in possession of illegal drugs or other prohibited items will be

subject to immediate discharge.

Independent contractors and visitors found to be in violation of the College rule
in these matters will be banned immediately from the College premises and will
be prohibited from having future access to College premises. This provision
should not be construed to apply to patients or other individuals receiving

treatment at the College.

The institution earnestly solicits the understanding and cooperation of all
students in implementing the policies set forth herein. Questions regarding
this policy and its application should be directed to the Student Affairs Office in
the respective school and/or the Counseling Center, with assurance that

inquiries will be kept confidential.
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STUDENT COMPLAINT POLICY

Students are encouraged to address their concerns with the individual involved,
at the earliest possible time and on an informal basis. If no satisfaction is
gained from the informal meeting, then a formal complaint should be filed. If it
is an issue that falls under Honor Code Violations, Student Mistreatment,
Sexual Misconduct, or Grade Appeal, the policies for these specific issues will
take precedence. These policies, as well as this policy are addressed in this
manual. A copy of this manual is distributed to entering graduate students, is
located in the School of Graduate Studies (SOGS) Office, and can be retrieved
on the SOGS website.

If the complaint is an issue that will affect the class, the students can be heard
in an open forum at Town Hall Meetings, which are called by the Graduate
Student Association (GSA) officers, or the complaint can be presented to the
GSA President. The GSA President will then address the matter with the
administrative leadership and take back a report to the class. If the issue is not
resolved, the GSA President can file a formal complaint on behalf of the class. If
it is an individual matter, the student may have a one-on-one meeting with staff
or administration in the SOGS Office. If the complaint involves the SOGS staff
or administration, and has already been addressed informally with that office,
the student may take the complaint to the Dean of the SOGS or to the President

of the College, if there is no resolution.

There is a form for reporting complaints that can either be picked up in the
Graduate School Office or downloaded from the SOGS website and submitted
electronically. The formal process begins by completely filling out the form,
including the signature of the individual filing the personal complaint or the

GSA President’s signature, if filing on behalf of the class.

The SOGS has a centralized process. All formal complaints must be submitted
ONLY to the Office of the Associate Dean of the SOGS. The document will be
filed without fear of retaliation or retribution. Complaints filed with malice

intent will be directed to Legal Counsel. Complaints may be withdrawn by the
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complainant, in writing at any time. If necessary, the School will request

additional information.

Upon receipt of the complaint, the following protocol will be followed:

1. The complaint will be logged (both electronically and in a physical log
book) in the SOGS Office.

2. The office staff will perform its due diligence to investigate the
complaint.

3. After all findings have been compiled, a summary investigative report will
be written.

4. A proposal for the resolution will be forwarded to the individual or the GSA
President, and discussed with the complainant further, if needed.

5. If no further discussion is needed that involves the class, the GSA
President will notify the class of the resolution; or if it is more appropriate,
the Associate Dean of the SOGS will notify the class.

6. A copy of all documents will remain on record in the Office of the Associate
Dean of the SOGS, electronically and in the Complaint Log Book, which is

in a locked file.
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Subject: Academic Dishonesty Policy

DEFINITION:

Academic Dishonesty or Academic Misconduct: is any type of cheating that
occurs in relation to a formal academic exercise.

PROCEDURE:

Academic Dishonesty is considered as unprofessional conduct or behavior and Meharry
Medical College reserves the right to reprimand, require withdrawal, or to dismiss any
student for this type of behavior.

The procedures for review and appeal of Disciplinary Actions are published in the
Policies and Procedures Manual on page 14.
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Subject: Grade Appeal Policy

PURPOSE:

The purpose of this policy is:
To ensure that graduate students have a fair process to appeal an exam grade or final
grade that they think was unfairly assigned to them.

POLICY STATEMENT:

Meharry Medical College School of Graduate Studies and Research is committed to
training graduate students in a fair and unbiased environment. If for any reason a
student feels he/she has received an exam grade or a final grade in a course unfairly,
he/she will be able to appeal the grade.

DEFINITION:

Grade Appeal: a request to change an exam grade or a final grade based on
arithmetic or clerical error, arbitrariness, discrimination, harassment, or personal
malice.

PROCEDURE:

If a student wishes to appeal an exam or final grade, he/she can do so through the
following process: First, the student must address any questions or concerns
regarding grade(s) within 48 hours of exam or final grade posting, with the faculty
member(s) responsible for the exam or providing the final grade. If this issue
remains unresolved, the student may then, appeal in writing to the Program Director
(MHS or MSPH) or Director of Graduate Studies (DGS) for the PhD programs to
resolve the grading issue and make a recommendation. The appeal to the Program
Director or DGS must be made within 72 hours of initial discussion with faculty
member/course coordinator. The Program Director or DGS cannot change a grade.
If discussion among the student, faculty member and Program Director or DGS
does not lead to a resolution, the student may appeal in writing to the Associate
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Dean within 72 hours of meeting with the Program Director or DGS. The Associate
Dean may elect to mediate or to empanel an Ad Hoc Appeals Committee to
investigate whether the grade should remain the same or be changed.

The Ad Hoc Appeals Committee shall be composed of three to five faculty members
of the School of Graduate Studies and Research. The Committee will proceed under
the assumption that the course grade was justified; the burden of proof shall lie with
the student and begins with the student submitting to the Committee a written
statement delineating an argument supporting a change of grade. This is not a legal
proceeding. Therefore, representation by legal counsel is not permitted. If the
Committee members find the grade was not based upon academic and professional
performance, they may submit a new grade to the Dean or recommend another
form of resolution. In all cases, the Ad Hoc Committee’s recommendation shall be
conveyed, in writing, within 10 days of the Committee’s decision to the student
initiating the appeal, to the Program Director, or DGS and, faculty member/Course
Coordinator as well as to the Associate Dean, and the Dean of the School of
Graduate Studies and Research. The Dean's decision in all such matters is final.
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Subject: Policy for Managing Informal and Foy}étudent Complaints

PURPOSE:

In keeping with the Meharry Medical College (“College”) mission, the College seeks to
maintain a safe and amicable environment for students, faculty, and staff. The College
understands that occasionally students will face a challenge or concern that requires
assistance or intervention. To promote appropriate communication between students
and departments on campus with whom they interact, this policy provides the venues
where students can share feedback, and outlines procedures that are established to
manage informal and formal concerns and complaints presented by students.

DEFINITIONS:

Student: This policy specifically addresses concerns and complaints lodged by
students who are formally enrolled or on an approved leave of absence from the
academic programs offered by the Schools of Medicine, Dentistry, and Graduate
Studies and Research.

Informal Complaint: Concerns or complaints are presented verbally during open
forums (i.e., Student Life Committee meetings, President’s Town Hall meetings, school-
wide general assemblies, and student officer meetings with the Deans) or conversations
with chief residents, attending physicians, course coordinators, other faculty, or staff
members are considered as informal concerns/complaints. Students are encouraged to
resolve informal concerns/complaints with the participation of all affected parties before
filing a formal complaint.

Formal Complaint: Concerns or complaints are presented in writing to the designated
administrative office/administrator in each schoal or the Division of Student Affairs are
considered formal complaints. The written complaint must be signed and provide
contact information for the signatory (e.g., phone number, address, email address). A
formal, written complaint should be submitted by students to the designated
administrative office when the situation is not resolved through informal mechanisms.
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Academic Complaints, include the following: Academic conduct and discipline,
academic standing (probation, suspension, and/or dismissal), and grade appeals are
presented in writing to the Dean of the appropriate school, per policy.

Non-Academic Complaints, include but not limited to the following: Admission appeals
and petitions for readmission, student complaints related to school
administrator/administration actions, registrar appeals, discrimination, sexual
harassment or sexual misconduct, financial aid, parking and traffic appeals, student
housing appeals, and safety and security department appeals.

PROCEDURE:

Students have several avenues for presenting and seeking resolution to their informal
and formal complaints. The designated administrative areas for handling the following
concerns and complaints include:

General Concerns, Non-Academic Complaints, and Suggestions may be reported

to:
o Division of Student Affairs Office of Student Life

Academic Complaints may be reported to:
¢ School of Dentistry: Offices of Student, Academic and Clinical Affairs
e School of Graduate Studies and Research: Office of the Dean
» School of Medicine: Offices of Student and Academic Affairs

Each School and has established specific procedures for handling informal and formal
complaints from students. Students and other members of the campus community may
access descriptions of the procedures for resolving concerns and complaints through
the following publications:

Publications Student & Academic Affairs Contact Number
School of Medicine Student Policies (615) 327-6413
School of Dentistry Student Policies (615) 327-6076
School of Graduate Studies & Research (615) 327-6533
Student Policies
Division of Student Affairs Student Handbook (615) 327-6792
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Sexual Misconduct Violations should be reported to the Title IX Coordinators office by
calling (615) 327-6552 or (615) 327-6921. The policy is located online in the Policy
Library. http://iwww.mmc.edu/policies/ogc-
compliance/sexualmisconductandgrievance.htmi

Non-Retaliation Clause

Retaliation against complainants who make good faith reports regarding violations of
College policies is prohibited and may result in disciplinary actions and/or sanctions.

Informal Resolution

The Office of Student Life will pursue resolution of concerns and informal complaints
wherever practicable. Offers by respective parties to reach informal resolution, via a
campus mediator, will be accepted by the Office of Student Life and will be extended to
the other party. To the extent appropriate, the Office of Student Life will assist with the
resolution of concerns and informal complaints.

Formal Resolution

The process to resolve students’ formal complaints begins when the written complaint is
received by the designated office. The steps to resolve the issue include the following:

» Arecord of the complaint will be created, logged, and maintained by the
designated office/administrator.

» The administrative staff will perform due diligence to investigate the complaint. A
record of conversations, actions, and documents will be kept and updated to
include dates and actions taken to resolve the complaint.

e A proposal to resolve the issue will be forwarded to the complainant and
discussed as needed.

* A notice of the formal resolution will be presented to the complainant by the
designated administrator.

* A copy of all documents will be retained in the designated office.

Appeals of Non-Academic and Academic Decisions

Any appeal that falls under the Student Professional Code of Conduct policy, wili be
reviewed by the College’s Student Professional Code of Conduct Committee for a final
recommendation to the Office of the President or his/her designee.
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Retention of Records of Student Complaints

Logs of formal student complaints and accompanying documentation will be maintained
in the areas of submission. The records will be housed in the following offices and
maintained by the assigned administrators:

e School of Dentistry, Office of Student and Academic Affairs, Dean of Student and
Academic Affairs

* School of Graduate Studies and Research, Office of the Dean, Associate Dean of
the Graduate School

« School of Medicine, Office of Student and Academic Affairs, Executive Vice Dean

» Division of Student Affairs, Office of Student Life, Director of Student Life.

The student complaint logs are updated when complaints are received. Entries on the
student complaint logs are deleted after five years. A master log shall be kept within the
Division of Student Affairs.

EXHIBITS:
School of Medicine Academic Complaint Process:
http:/iwww.mmc.edu/education/som/policies/studentpolicies/policiesrev1 02815.pdf

School of Dentistry Academic Complaint Process:
https://www.mmc.edulpatientcare/school-of-dentistry/sodclinicalaffairs/sodpolicies.ZO 15.pdf

School of Graduate and Research Complaint Process:
http:/iwww.mmc.edu/education/sogsr/policymanual111714.pdf

Division of Student Affairs Complaint Process
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Subject: Digital, Cell Phone, iPad, etc. Recording Policy

PURPOSE:

The purpose of this policy is:

To ensure that graduate students understand that recording conversations using any
electronic devices is a violation of privacy when the person being recorded is not
aware of the recording.

POLICY STATEMENT:

Recording conversations, without the knowledge of the other party or parties, through
the use of a cell phone, camera, or any other recording device is strictly prohibited.

It is expected that students, faculty, and staff will respect the privacy of other
individuals in the workplace and educational setting, and that secret recording of
individuals without their knowledge is not acceptable. While realizing that recordings
may serve many legitimate academic and workplace purposes, the College does not
condone recording of individuals who are unaware that such recordings are being
made. In order to promote an environment of trust and collegial academic sharing, the
College expects that any recording will be done only with the prior consent of the
parties involved. Secret recording of any conversation or meeting occurring at the
workplace or educational setting, including any classroom or other educational
experience, or conversations or meetings offsite that deal with workplace or
educational matters of official concern is prohibited.

Students, faculty, and staff are also prohibited from arranging for others to do any
recording of conversations, phone calls or other work or educational activities, unless
specifically permitted by the College.

Endorsed Recording of Lectures and Distribution
Class recordings are distributed for the exclusive use of students in the School of
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Graduate Studies and Research class that was recorded. Student access to and use
of class recordings are conditioned on agreement with the terms and conditions set
out below. Any student who does not agree to them is prohibited from accessing or
making any use of such recordings. Any student accessing class recordings:

1. Acknowledges the faculty members’ intellectual property rights in recorded
lectures an class materials and that distribution of the recordings violates the
Meharry Medical College Copyright Policy;

2. Recognizes the privacy rights of fellow students who speak in class;

3. Accepts that distribution, posting, or uploading class recordings to students not
authorized to receive them or those outside of Meharry Medical College is a
Student Code of Professional Conduct violation; and

4. Agrees that recordings are to be accessed and used only as directed by the
faculty member(s) teaching the course.

DEFINITION:

Recording Conversations: From a legal standpoint, you must obtain consent from
one or all of the parties to a phone call or conversation before recording it.

PROCEDURE:

Electronic Recordings of Lectures

Electronic recording of any lecture, seminar or other instructional activity, including
exams (posted or not) occurring as part of the Graduate School curriculum is
generally not permitted unless the student has received advance permission from the
faculty member and course director, or has received advance approval from the
Graduate School Dean’s Office. If the student needs to record lectures as a result of
a disability, the student must be approved for accommodations by the ADA Office
prior to recording the lectures. Any violation of this expectation may result in
disciplinary action against the student.

The procedures for review and appeal of Disciplinary Actions are published in the
Policies and Procedures Manual on page 14.
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PLEDGE OF THE HONOR CODE

All Meharry Medical College students are bound by this Honor Code and pledge
to act in accordance with the highest principle of ethical and professional
conduct. These principles condemn any act of dishonesty relating to the
academic, clinical, research, and professional program at Meharry Medical

College.

I have read carefully the honor code of Meharry Medical College and understand
its meaning and significance. 1 agree to abide by this Honor Code while a

student at the College and agree to accept all of its implications without

reservation.

Name (Print) SS#
City or Town State
School Dept.
Signature Date
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