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PREFACE

Students of the Master of Science in Public Health program at Meharry Medcal College must exhibit
confirmation of a high degree of erudition, competence in scholarly exposition, and the capacity to select,
systematize, and apply knowledge learned during matriculation through a thesis. This guideline handbodk
providesa detailedoverview of the thesis processfrom onsetto commencement. This manual is comprised of
examples of best practicesconcerning format standards that mug be met before the student recewes final
approval by the Division of Public Health Practice (DPHP).
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INTRODUCTION
PURPOSE OF THE GUIDE

This guide is desgned to be a basic source of information which will aid in the preparaton of the MSPH

theds. Its purpose is to outline the steps involved and establish the technical parametas of the thesis, such as
the quality of paper, number of copies to be submitted, marging and the sequence of pages within the
document. Since most graduate students will publish during and after their graduate education, it is also
logical to encourage the use of leading professional publicatons to help establish spedfic formating

conventions. Students are encouraged to use publications such asjournals and textbooks within their field to
help them in estdli shing heading format, bibliographic form, use of numbers, and other conventions that are
discipline oriented. The application of this theory is not simple, however. It becomesnecessary for studentsto
understand the various elements of a manuscript and general publication formatting requirements in academic

publishing. Although knowledge and use of publication formatting is esential, the regulations established by

this Guide always takesprecedence over any other style manualsfor

final submisgon of the thesis.

Style handbooks such as the MLA Handbook for writers of Resarch papers, Publication Manud of the
American Psychological Association, A Manud for Writers, and/or The Chicago Manual of Style should also
be usedasresourcesfor basicstyle and grammar. In contrast, previoudy acceptedthesesshould never be used
asthe final guide to style. Examplestaken from other thesesmay be out of context or may be incorrect. The
existence of a particular style or usage in a previoudy theds does not estdlish a precedent for its
continuation.

Meharry Medical College, by accepting a thesis and awarding the degree, places its academic reputation on
the line. While the technical quality and content of the thesis is evaluated by the student@ Committee on
Ingruction (THESIS COMMITTEE), the Office of the SOGSR imposes format requirements to ensure an
appropriateacalemic appeaanceof the manuscript.

STUDENT INTEGRITY

In part, and very importantly, conferral of a degree implies personal integrity and &bili ty to perform within the
framework of scholarly methods. There are four areasin which graduate students should be particularly
cautious: [1] proper adknowledgment of citedworks; [2] use of internetlinks; [3] use of copyrighted mateial;
and [4] proper reporting of work subject to federal complianceregulations (e.g., use of human subjects, animal
care, radiation, legend drugs, recombinant DNA, or the handling of hazardous materials).

1. Proper Acknowledgment of Cited Works

Students must take care not to plagiarize. CPlagiarism is using the intellectual property or product of someone
else without giving proper credit.O Any material taken from another source must be fully adknowledged, and
in no case should one present another person® work asone® own. Extreme caution should be exercised by
students involved in collaborative research to avoid questions of plagiarism. If in doubt, students should
check with their mgjor professor and the SOGSR abaut the project. Plagiarism will be investigated when
suspectedand appropriateaction takenif necessary.

2. The Use of Internet Links (Embedding)

Students may use linksin their document as long asthey do not give the impression that the material to which
it is linkedis their own. Students should ask permission to include a link to external material. 1f they do not
receive permission, they may provide the address (URL) without providing the link. Students should use
discretion in including links because the content of welsites frequently changes, unlike published journal
articlesor books. Students should not link to material that is integral to their thesis/dissertation. They should
ingeadseekpermission to include that material in their thesis/dissertation



3. The Use of Copyrighted Material

The law governing copyright infringement is basedon a principle called Ogir use.O If copyrighted material is
usedin a limited way, permisson to quote ustally need not be sought. Also, Gho permisson is needed to
quote works in the public domain... such as publications of the United Stats GovernmentO(Chicago Manual
of Syle, 2003, pg. 119). Unlike other material, a stardardized ted, figure, table or other graphical
representation should not be reprinted in the thesis/dissertation unless permisson has beengranted. The
source must be cited under the tableffigure if permission is granted (APA 2001, pg. 174). If extensive
material from a copyrighted work is to be used, such that the rights of the copyright owner may be violated,
permission from the owner mug be obtained. Even when permission is not needed, make sure to cite the
owner@ works fully. In detemining the extent of a written work that may be quated without permisson, the
student should condder the proportion of the material to be quoted in relation to the substance of the entire
work. Accordng to The Chicago Manual of Style (2003):

Use of any literary work in its entiretyPa poem, an essy, a capter of a bookBis hardly ever
accetable. Useof less than the whole will be judged by whether the second author appears to be
taking a free ride on the first author® labor....Proportion is more important than the absolute
length of a quotation; to quote five hundred words from an essay of five thousand is likely to be
more seiousthanfrom awork of fifty thousand (pg. 136).

The publisher usually hasthe authority to grant permission to quote excerpts from the copyrightedwork or
can refer requests to the copyright owner or desgnatedrepresentative. The copyright owner may charge
for permission to quote. Permissions should be credited on the acknowledgments page, and the source
should appearin the list of references/bibliography section.

4. Reporting of Work Subject to Compliance Regulations

Compliance with federal regulations governing the use of human subjeds, anmal care, radiaton, legend
drugs recombinant DNA, or the handling of hazardous materials in reseach is monitored by a number of
federal agencies. Because of theseregulations, research complianceis another areaof importanceto graduate
students and to the conduct of their research. Every student is required to verify that he or she has @mplied
with the appropriate approval procedures prior to initiation of the theds related reseach, if approval is
relevant to the research. The Inditutional Review Board (IRB) at Meharry Medical College grants this
approval, and therefore, canassist with detaledinformation, materials and guidancein the completion of the
appropriateforms.

The goal of the Office of the SOGSR, aswell as the student@® thesis committee, is to ensure that a
document has beenproduced that will reflect, and properly represant, the student, the studentOs
committee,the graduateprogram, and the College.



TIMELINE

This is anoutline of the timeline that should be acheredto as close aspossble in the preparation of the
MSPH thess.

Semester Activity

Fall Yr. 1 Stepl (Planning)
i. Braingorm possble areas of interest (Aug-Oct)
ii. Readstandard text regarding eachtopic (Aug-Oct)
iii. Read atleast10 articlesin each area(Aug-Oct)
iv. Selectanareaof interest(Nov)
V. Identify mentor within your areaof interest(Nov)

Spring Yr. 1 Step2 (ThesisCommittee)
i. Work with mentor to write concept paper (March)
ii. Identify ThesisCommittee (April)

Fall Yr.2 Step3 (Preliminary Work)
i. Work with committeeto select topic/title (Sept)
i Read the research done within your area (Sept)
iii. Write a brief sketch for proposal (Sept)

iv. Final proposal completed (Sept)
V. Consent forms, HIPAA Forms, Flyers (Sept)
Vi. Complete and submit IRB application (Sept)
vii. Ch 1: Introduction (Sept)
viiii. Determine appropriate sample size and statistical method (Sept)
X. Identify secondary data set or develop data collection tool(Sept)
Xi. Ch 2: Literature Review (Oct)
Fall Yr.2 Step 4

i Pilot data collection tool (Oct)
ii. Development of data collection spreadsheet (Oct)
iii. Data Collection (Oct-Nov)

iv. Ch 3: Methodology (Nov)
V. Ch 4: Results/Descriptive and analytical data analysis (Dec)
Vi. Tables and graphs (Dec)

Spring Yr. 2 Step 5
i Ch 5: Discussion of Results (Jan)
ii. Submit degree application forms (Jan)

iii. Second draft (Feb)
iv. Third draft (Mar)
V. Obtain approval to defend from Thesis Committee (Note: Thesis Committee must

“read and approve”
a document before a defense canbe scheduled)

Vi. Obtain approval to defend from MSPH Director (minimum of two weeks
before defense)

Vii. Defense (March-April)

vii. Graduate (May)



THESIS COMMITTEE

Chairperson

The committee chairperson mug have some experience in the areain which the student is interested in
exploring. The chair may or may not be the mentor. The chair mug be afull time

faculty member from the DPHP graduate program.

Thesis Committee

In addition to the chairperson of the THESIS COMMITTEE, the student must selecta minimum of two other
persons to serve on the committee.At least one of these two additional faculty members must be a member of
the DPHPfaculty or a Meharry faculty with expertise in the areaon which the thesis oncentrates. If a non-
Meharry person is selectedfor the committee, he/she mug have expertise in the area on which the thesis
concentratesand be approvedby the Direcbor of the MSPH program.

Mentor

Mary students identify a mentor by becoming involved in graduate assstant work on an existing project
with Meharry Medical College faaulty, contacts at Vanderbilt University, or local agencies and
organizdions. To find a mentor it is advised for students to spend time attending lecures at the college
and local conferences todetemine what reseach is being done and to identify possible areasof interest.
Students may also talk to faculty or administration to get information on organizations and individuals
involvedin projecs, of interest. Second year students are a good source of information and may be able to
point you in the right direction. Y our mentor may serve on your thesis committee.

Individuals agree to be on the student® thesiscommittee by signing the THESIS COMMITTEE form (see
appendix). By signing the form and taking on this responsbili ty, each individual on the Committee agrees to
be knowledgeahle about the standards set by the SOGSRand to abide by thesestandards. It is the
regpongbility of the student to make sure that each individual on the committeeis aware of thesestandards.
The Diredor of the MSPH Program and the Dean of SOGSR must approve all THESIS COMMITTEE
members for a student. It is suggested to include both an epidemiologist and a statistician on the thesis
committee.

CONCEPT PAPER

A student must prepare a @ncept paper to preseit to potential members of higher thesis committee. This
concept paper is no more than 2 double-spaced pagesthat mug cortain an introduction, objectives,review of
literature, methoddogy and references. If necessary, references may be on one additional page. When
possble, the concept paper should include the studentOsnentor and contactinformation. The purpose of the
concept paper is to give the reader a short overview of what, why, and how the reseach is to be conducted and
to encourage the reader to be a member of the studentOshes's committee.

PROPOSAL

After the thesis committee has been formed, the student works with his/her committee to develop a 2-4 double
spaced proposal (longer if thesis committeedictates) to be presantedto the Institutional Review Board (IRB) for
approval. This propasal topic may be dightly altered or diff erent from the one presentedin the concept paper.
Once approved by the thess committee, the propasal is submitted to the Meharry Medcal College IRB in
addition to the other IRB requirements. It is to contain an introduction, probdem statement, aims (goals),
objectives, hypathesis (if any), literature review, methoddogy, and references. If necessary, references may be
on one additional page. This propcsal should be clear and complete so that members of the IRB committeehave
a good understanding of the reseach project of the student.

IRB forms canbe found on Meharry® website at Www.mmc.edu. Click on Reseach and follow the link
to Research Compliance.

Note: Y ou may call ShannorRobersorat327-6735 for IRB information



INSTITUTIONAL REVIEW BOARD (IRB)

The IRB at Meharry Medical College is anadministrative body estdlishedto protectthe rights and welfare of
human reseach subjectsrecruited to participatein reseach activities conductedat Meharry Medcal College
and to ensue institutional compliance with those ethical considerations contained in the Code of Federal
Regulations The IRB maintains guiding principles and operating palicies demanding the highest professional
standards in dealing with human subjeds, and reviews all resarch projectsinvolving human subjectsto
ensure that appropriate standards are met and reseach procedures do not infringe upon the safety, health,
welfare or life of those subjects.

There are three levels of review: L.
Exempt

- De-identifiedreseach participants
- Seondary dataset

1L Expedited
- Primary datacollection
- Reseach participarnsare identifiable, but protectedby unique ID

number

I1I. Full
- Same criteria asexpedited
- Collection of spedmensor genetic materials
- Invasiveprocedures
- Deception
- Vulnerable populations

All reseach proposalsinvolving human subjectsmug be reviewed and approved by the Meharry Medcal
College IRB. The involvement of human subjectsin reseachis not permitted until the IRB hasreviewed
and:

¥ Approvedthe reseach proposal

¥ Approvedthe informedconsent form(s)

¥ Approvedadvertisementsand survey instruments

Onceapproved, any changes to the protocol mug be reviewedby the IRB prior to implementation, based
upaon the category of revie.

ACADEMIC RESPONSIBILITY

Student’ s Responsibility

It is the studentOsegonsibili ty to learn the palicies, rules and regulations of both the DPHP and the
SOGSR relative to the thesis writing. The student is also responsble for:

1. Choosing a thesis chairperson foll owing the palicies and guidelines of the Division.

2. Choosing the members of the thesis committeefoll owing the padlicies and guidelinesof the
Division.

3. Meeting with the chairperson and setting a schedule of appaintments to discuss the studentOs
progress and ddineating a realistic time frame for completion of the thesis in a timely
manner.
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M eeting with his/her total thesis committeeon a regular basis

Keepng the scheduled appointments.

Turning in all thesis materialsto the total committeetypedand in the proper formats.
Knowing and meeting all deadinesrelative to the theds process and graduation.
Filing all formsin a imely manner.

© N O

D th-

The faculty and staff of the SOGSRand the DPHP Training Programare available to assist studentsin
their matriculation through the MSPH Program. They will let the students know how

they are progressing and keep them abreast of important deadlines. They will also aid studentsin the
preparation of the thesis. They should have a mpy of this Guide, and discuss content and proper
format of the thesis with the students for accuracy. The faculty will do their bestto communicate with
studentsin a imely manner. Pleaseremember, however, that it is ultimately the graduate student’s
responsibility to know, understand, and meet the requirements establishedby the SOGSR and the
DPHP Training Program.

THESIS ELEMENTS, STYLE, FORMATTING, AND TECHNICAL POINTERS

Type Face or Font

Typeface affectsthe physical appeaance of the thesis more than any other single element. Word processng
software packages provide the opportunity to use different typefaces (i.e. Arial, Times New Roman, New
York, Geneva, etc), type sizes,and font attributes,such asbold or italics. The size of type is detemined by
point size. Text is most readable in 10, 11 or 12 point, so these sizesare highly recommendedin the thesis.
The SOGSRprefers TimesNew Roman -12 or Arial B11.

The type face/font selectedor text will be the basestyle or the "starting point" for all type/font selection
and will estdlish the framework for the entire document. All of the following items must be in the same
typeffont sdectedasthe "base"style:

. all preliminary pages,including approval sheet
. all text
. all tables-eventhose from other sources, providedthey are called tables
. figure numbers and titles (the text within figuresmay be different typeface)
. all page numbers, including appendix page numbers
Type Quality

Acceptable type quality for the final mager copy is determined by the foll owing two factors: clean, crisp type
with no distracting marks and dark copy indicating sufficient tonerfor readabilit y.

Margin Settings and Justification

Thesisor dissertaon margins must be strictly adheredto. The left margin must be no lessthan1 1/2 inches;
the right, top and bottom margins no lessthan 1 inch. All mateial includedin the document, including text,
tables, figures, page numbers, etc. mug fit within these margins All major headngsin the preliminary pages
and in the body must have a top margin of 2 inches. The approval sheetmust have a top margin of 1 1/2
inches. These margins define the minimum white space to be maintained on all sides, because of the
regulations set for binding. Although thesemargins are set to define white space, all spacethat is given
should be used. Please check with the MSPH Academic Program Administrator about the use of the thesis
tenplate.
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Note:

1) Typing may extend no more thanone single spacebelow the bottom marginal line, and only
thento completea footnote or the last line of a chapter, subdivision, or figure
caption.

2) Itis not permisgble to leave a single line of a paragraph or othersubdivision at either the
bottom or the top of a page. The lastword on a page cannot be hyphenated.

A type-written line, regardless of words in it that are exactly the same length asall other lines, is called
"jugified" (Chicago Manual of Style,p.61). Either "judified" or "ragged-right" margins are acceptable. The
use of judified or ragged-right margins mug be cons stent throughout the document.

Spacing

Spacing hasboth aesthetic and utilitarian effects on the appearance of the document. Vertical spacing

(or leading) determinesthe number of linesof text thatwill fit on a page and can make the thesis appear either
cluttered or uncluttered, depending on the amount of space left between the lines. Horizontal spacing (or
kerning) aff ects the spacing between letta's of text, and, like leading, makesthe spacing of proportional fonts
appear digointed or jointed. In each paragraph, there should be a double space between the end of the
sentence and the beginning of the next sentence.

Most technical decisions about both vertical and horizontal spacing are determined by the word processng
package. Whenatype face and size ae selectal, the default valuesfor horizontal (kerning) are automatically
set. Most word processng packagesthen allow the userto setthe spacing for vertical measurement, using the
predetermined line height as a basis. Single spacing leaves a small space betweentwo linesof text, and
doubling spacing leaves the equivalent of one line of text between two lines.

Standard double spacing is required for the document text. Most style manuals require single spacing to be
used within long quotations, long tables, footnotes, multiple captions, and bibliographic entries. Double
spacing should be usedbetweenfootnotesand bibli ographic entries.

In the event that extra spaceis needed (e.g., above headngs betweennumbering and titl€), anadditi onal
CenterOis added, doubling the white space.Paragraph indentions should be uniform throughout the thess.

Pagination

Table 1 shows the sequencing and pagination of the various parts of the theds. Small Roman numerals (i, ii,
etc), are used to number the preliminary pages. Although the preliminary paging begins with the title page,
no number appears on this page. Therefore, the page foll owing the title page should begn with the number ii.
Beginning with the first page of the text, all pages should be numbered consecutively throughout the
document, including the references, appendix, and vita, with arabic numerals (1, 2, etc.) beginning with the
number 1. Pagination using lettersuffixes(i.e., 10a and 10b) is not allowed. The numbers mug be positioned
1inch from the bottom of the page and centered within the margins.

Note:
1) For paper mpies,the page number orientation must always be portrait orientation, even on pages
that contain material that is landscape orientation.

2) The approval sheetis not numbered.
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Consistency in Format

Consgstency in formatting means that the student establi shesa se&iesof conventions or protocols regading
spacing, heading sequencing, and other aspects of appeaanceto visually guide the

reacder through the document, thus enabling the reackr to concentrateon the content.

Arrangement of Thesis Parts
Table 1 showsthe sequencing of the various parts of thethess. There are partsin the
sequencing that are denoted asbeing optional and thesepagescanbe left blank.

Table 1. Arrangement of Thesis Parts

Thesis / Dissertation Parts Page Assignment
Approval/ Signature Sheet No page number assgned
Preliminary Pages
Title page Small Roman numeral GO
(assigned, not typed)

*Copyright page/Blank page
*Dedication page
* Acknowledgments
Small Roman numeral
Abstract Starting with number GiO

(Typedon page)
Table of Contents

List of Tables(if 5 or more)
List of Figures(if 5 or more)

List of Abbreviationsand/or Symbals
(if needed; may be includedasanappendix)

Body of theds (dividedinto chapters)
Introduction

Literature Review

Methods

Resuts

Discussion

K K K > K

Separation Sheet

Arabic numerals,
Bibliography/ List of References starting with 1

13




*Separation sheet (if anappendix or appendicesfoll ow)
* Appendix

Vita

*Note: Parts precededby an asteisk are optional; all others are required.

Preliminary Pages:

The Preliminary Pages are sometimescalled the Gront matter.O Thesepagesserve asa guide to the content and
nature of the thesis. Samples of these pagesare shown in the Appendix.

1. Approval Page (Required)

The approval acceptance sheet, is part of the preliminary pages, confirm acceptance by the committee
members, the MSPH Director and the Deanof the SOGSR. Each copy of the theds submitted to the SOGR
mug have an approval page usng the exact wording and format shown on the sample page. This sheetmus be
on the same brand and weight of cotton paper and be in the same basetypeface asthe remainder of the thesis.
The name used on the approval page and title page must be that under which the student is registered at the
institution. Each approval page mug bear (all) original signaures of committee members. Black ink is
required for the original signaures, preferably with the same pen. The number of signature lines for the
committee members must equal the number of committee members. The major and degreeto be awarded mug
be exactly those to which the SOG SRofficially admitted the student.

1I. Title Page (Required)

This page is assigned Roman number @,Oalthough the number doesnot appearon the page. The dateused is
the month and year of commencement. The studentOsname musgt apper as he/she is registered at the
institution. The wording and format must be exacty as fiown on the sample page.

II1. Copyright Page (Optional)

Students may wish to copyright their theses. If so, a copyright page can be usedin the document. Althoudh this
page is hot mandatory, it is strondy recomnended, because it informsthe public that the work is protectedby
copyright. The thesis canbe formally copyrightedby downloading a form from the U.S. Government's Official
copyright website: http://Icweb.loc.gov/copyright/. This congitutespublication and makesthe thesisavailable
to the public. The Chicago Manual of Style off ers an excellent discusgon of copyright law and its implications
"Copyright law exists to protectthe exclusive right of the copyright holder to copy the work . . .[althoudh] the
law has long been interpretedas allowing others to copy brief portions of the work for certain purposes.”" If
copyrighted mateial is usedin a limited way, permisson to quote usually need not be sought. If, however,
extensive material from a copyrighted work is to be used such that the rights of the copyright owner might be
violated, permission of the owner must be obtained. In detamining the extent of a written work that may be
quotedwithou permission, the student should consderthe proportion of the material to be quoted in relaion to
the substance of the entire work. Accordng to The Chicago Manual of Style "A few lines from a sonnet, for
instance,form a greater proportion of the work thando a few lines from anovel. Useof anything in its entirety
is hardly ever acceptable". In no case should a standardizedtest or similar material be copied and includedin a
thesg/disseatation without written permission. The publisher uswally hasthe authority to grant permission to
quote excerpts from the copyrighted work or can refer requests to the copyright owner or designated
representative. The copyright owner may charge for permisgon to quote.

14



The foll owing information must appearcentered (vertically and horizontally) on the copyright page:

Copyright © (name), 20 (yea)
All rights Reseved

1V. Dedication Page (Optional)
If the student wishes to dedicate the theds, the statement is included on this page. The dedication
statement should be no norethan five lines.

V. Acknowledgements (Optional)

This page is to thank those who have helpedin the process of obtaining the graduatedegree. Permissions to
guote copyrighted material are listed here, aswell asacknowledgments for grants and spedal funding. The
adknowledgement should be no nore than seen lines. If a student can not restrict their acknowledgements
to seven lines, the additi onal adknowledgements can be place in the appendix.

VI. Abstract (Required)

The abstractof the masters' thesis should be a concise review of the work containing a brief summary
of the problemand the resuts of the reseach. The following information is typically

containedin the abstract:

(1) A short staement concerning the areaof investigation

(2) A brief discusson of methods and proceduresusedin gathering the data

(3) A condensadsummary of the findings and conclusions reachedin the study

(4) Conclugonsreachedin the study

VII. Table of Contents (Required)

The Table of Contents may vary in style and amount of information included. Chapter or Sedion titles,the
Bibliography or List of References, the Appendix, if any, and the Vita must be included.

Page numbers given for the Bibliography and Appendix should be those asdgned to the separation sheet
preceding each of thoseitems Althoudh it is not necessary to include all levels of headngs, inclusion must be
congstent. If a particular level is included at any point, all headngs of that level must be included. No
preliminary pageswith Roman numerals are included in the Table of Contents; the Table of Contents entries
start with page 1.

VIIL. List of Tables (If necessary)

If there are five or more tables,a List of Tables must be included. Any tables appearing in the appendix are
alsoincludedin the appropriate list. The title of each table mug be different, and all titles must be entered in
the list worded exactly as they appear in the tables. This includes information up to the first terminal
punctuation.

A table condsts of numbers, word, or both and presents information that is separatedinto columns. Tabular
information all ows the author to convey precise information to areaderin structuredformat.

IX. List of Figures (If necessary)

If there are five or more figures, a List of Figuresmud be included. Any figuresappeaing in the appendix
are alsoincludedin the appropriatelist. Thetitle of eachfigure mug be different, and all figuresmust be
enteredin the list worded exactly asthey appearin the figures. This includesinformation up to the first
terminal punctuation.

Any diagram, drawing, graph, chart, map photograph, or material that does not fit into the regricted
format for table is a figure or plate. Figures generally show relationships or ill ugrate
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Information rather than present precise data.Plates ae a subgroup of figuresand usually consist of groups of
separatephotographs or drawings presentedtogether.

X. List of Abbreviations (If necessary)
Thetitle of this material should reflectits content and may be includedto define specialized terms or symbals.
This information may alsobe placed in an appendix.

TEXT

Text is usedasa generic term to designatethe main body of the thesis and to distinguish this element form the
preliminary pages,references, tables, figures,and gopendices.

Thefollowing is a cheklist of items which are typically includedin areseachthesis, dissertation or report. Not
all of the suggested categoriesare necessary or appropriatefor all studies, and the order of items within chapters
may vary somewhat. Those items with anX next to them are strongly suggestedto be includedin the theds of a
MSPH student. Theseitems are intendedto serve asa guide:

CHAPTERL: THE INTRODUCTION (THE PRCBLEM)

Introduction

X Background of the prodem(e.g., educational trends related to the probem,
unresolvedissues, social concerns)
Staement of the problem situation (basic difficulty-areaof concern, felt need)
Purpose of the study (goal oriented) B emphasizing practical outcomesor products
Questionsto be answeredor objectivesto be investigated
Conceptual or substantive assumptions (postulates)
Rationaleand theoretical framework (when apprdriate)
Delineation of the reseach problem (explication of relationships among variablesor
comparisonsto be consdered)
Staement of hypotheses(conceptual rendition subsequently foll owed by
operational statementsin Chapter | or in Methodology Chapter) Importanceof the
study-may overlap with statement of problem situation Definition of terms (largely
conceptual here; operational definitions may follow in Methodology Chepter)
Soope and delimitations of the study (narrowing of focus)
Outline of the remainder of the theds or proposal

x X Ix| Ix |x|x

X [X

CHAPTERII: LITERATUREREMEW

Organization of the present chapter Boverview
Historical badkground (if necessary)

Purpose to be served by Review of Research Literature

X Acquaint reader with existing studiesrelative to what hasbeen found, who hasdone
work, whenand where latest research studieswere completed, and what approaches
involving reseach methoddogy, indrumentation, and statistical analyses were
foll owed (literature review of methodology sometimessaved for chapteron
methodol ogy)
Establi sh posdgble need for study and likelihood for obtaining meaningful,
relevant, and significant results
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Note:

Furnish from delineation of various theoretical positions a conceptual framework
affording basedor generation of hypothesesand statement of their rationale (when
appropriate)

In some highly theoretical studies the chapter CReview of LiteratureOmay needto
precede O he ProblemOchapter so that the theoretical framework is establishedfor a
suceinct statement of the research problemand hypotheses. In such a case, anadvance
organizer in the form of a brief general statement of the purpaose of the entire
investigation should come right at the beginning of the GReview of LiteratureCchapter.

Sourcesfor Literature Review

Geneal integrative reviews cited that relate to the problem situaton or reseach
problem suwch as those found in Review of Educational Resarch, Encydopedia of
Educational Reserch, or Psychological Bulletin.

Specific bodks, monographs bulletins, reports, and research articles-preference

shown in most instances for literature of the last tenyears

Unpublished materials (e.g., dissertations theses, papers presented at recent
profesdonal meetings not yetin publishedform, but posgbly available through ERIC)
Selecton and arrangement of literature review oftenin terms of questionsto be cnsdered,
hypothesesset forth, or objedivesor specific purposesdelineatedin problem chapter
Summary of literature reviewed (very brief)

CHAPTERIII: METHODS(METHODOLOGYORPROCEDURES)

XXX

Overview (optional)

Description of reseach methodology or approach (e.g., experimental, quas-
experimental, correlaional, causd-comparative,or survey)

Research design (Spell out independent, dependent and classficatory variablesand
sometimesformulatean operational staement of the reseach hypothesesin

null form so asto setthe stage for anappropriatereseach design permitting
statistical inferences.)

Pil ot studies (asthey apply to the research design, development of ingruments, data
collection techniques, and characteristics of the sample)

Selecton of subjects(This is concemedwith sample and population.)
Ingrumentation (test, measures,observations, scales, and quedionnaires) Field,
classroom or labordory procedures(e.g., ingructionsto subjects or distribution of
materials)

Datacollection and recording

Dataprocessing and analysis (statistical anal ysis)

M ethodol ogical assumptions

Limitations (weakness)

Possible regatement of conceptual hypothesesrom problem chapterin operational form
relative to ingrumentation and experimental procedure or design foll owed (operationally
statedhypothesescanalsobe put in null form to furnish anoptional third set of
hypothesesamenable to statistical teging) Dif not done elsewhere.

Summary (optional)

CHAPTERIV: RESULTS(FINDINGS, ANALYSISAND EVALUATION)

X

Findings are presentedin tablesor chatswhen appopriate
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Note:

Findings reportedwith respect to furnishing evidencefor eachquestion asked or each
hypothesis posedin prodem statement

Appropriateheadngs are establi shedto correspond to eachmain question or
hypothesis consdered

Factal information kept separatefrom interpretation, inference,and evaluation

(one section for findings and one section for interpretation or discusgon)

In certain historical, case-study and anthropological investigations factual and
interpretive mataial may need to be interwovento sustain interestlevel, although the text
should clearly revealwhatis factand whatis interpretation.

Separatesectbn oftenentitled (iscusson, OO nterpretaton, Gor (EvaluationOties
together findingsin relation to theory, review of literature, or rationale

Summary of chapter

CHAPTERYV: DISCUSSDN(SUMMARY,CONCLUS ONS, RECOMMENDATIONS)

X

X

Brief summary of everything coveredin first threechapters and in findings pottion of
Chapter 1V

Conclusions (Go whatOof findings often the hypothesesrestatedasinferences with
some degreeof definitive commitment and generalizahili ty) Recommendations
(practical suggestions for implementation of findings or for additi onal research)
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Bibliography/List of References:

A thedsmug include a list of citations usedin the preparation of the theds. This may consist only of references
cited in the text (List of References) or it may include works conaulted aswell (Bibliography). A numbered
page with the title -- Bibliography or List of References-- centered vertically and horizontally, precedesthe
list. The purpose of listing the citationsis threefold:

(1) To serveasanacknowledgment of sources

(2) To givereaderssuficient information to locatethe volume

(3) Inthe case of personalinterviewsor corregpondence, to save readers the trouble of

attempting to locate material thatis not available.

Reference software such as Endnoesor Refeence Manager is available to make managing your references
easier. Thedisk with Endnotesis available to studentsin the SOGR.

Appendix:

An appendix (appendixesor appendices) is generally a Gzatch allOfor supplementary material to the thess. In
some cases, tables and or figures are placedin the gpendix to avoid interrupting the text. If included, is
preceded by a numbered page with the designation centered vertically and horizontally between the margins
Original data and suppdementary materials are usually placedin the appendix.

Vita:

The vita is written in narrative or outlines form and contains appropriate personal, academic and
profesdonal information abaut the author. Since copes of the manuscript will be available to the public,
private information should not be included. It is the last item in the manuscript and appears with no
preceding separation page and no page number.

As the final section of the thesis, the writer must prepare a biographical sketchof himself or herself in
paragraph form, or in outline form. The vita should contain, but is not limitedto, the following items

(1) Full name, dateof birth, and parents of the candidate,if desired
(2) High schod and collegesattendedwith datesand datesof degrees
(3) Honorsand major interests

(4) Military and work experience

(5) Career and objectives

(6) Teaching experience

(7) Publications

(8) Presentations

(9) Commurity Sevice
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PUBLIC SEMINAR AND DEFENSE

Process for the MSPH Student Thesis Defense

The student must successully defend the thesis reseachin a public seminar presentedon a weekday between
8:00 am. and 5:00 p.m. and it must be widely publicized. Thus, the student must work with the Thess
Committee Chair and submit the title, date, plus abstract and chapters 1-5 of the thesis to the MSPH Director
two weeks before the defense. All members of the Thess Committee must agreethat the student is ready to
publicly defend. The processfor this defense is asfoll ows:

1. ThesisCommitteemembers agree, afterthey have read and approvedthe thedsthatthe student is ready to
defend.

2. ThesisCommitteewith information from the student determines the tentative defense date.

3. ThesisCommittee Chair contactsM SPH Director a minimum of two weeks in advance of the propcsed
studentOslefense dateto:

a. Inform the Director that the student is ready to defend thesis by completing and submitting the MSPH
ThesisDeferse Application Form with signaturesof all committee members,

i. Providethe Director with the requesteddate,time, room (Utmost Bound) and,
ii. Providethe Director with the title, abstract of the theds, and Chapters 1-5.

4. MSPH Director confirmsthe availability of the date,time and room for the requesteddefense with the
SOGSR.

5. The Director will inform the ThesisCommitteeChair about the availabil ity of the date,time, and room for
the defense.

6. If the date,time, and room are available for the defense as requestel, the MSPH Director will provide the
following information to the Dean® Office:

a. The date,time and room for the defense,
b. Thetitle of the theds,

c. Copy of the theds abstract,

d. Chapters1-5

7. The Dean@® Office will prepare the flyers for advertisement of the defense and coordnatethe distribution
of the flyers on campus,

8. Prior to the defense, the student will obtainfrom the SOGSRthe thesis defense evaluation form to give to
the ThesisCommittee chair for the defense.

20



9. Student defendsthe thesis.
10.ThesisCommittee eval uates student@® defense.

11. The CommitteeChair providesthe Director with the score of the defense on the Quality of the Thesis
Deferse form signedby all members of the ThesisCommittee.

12. Afterthe student hascompletedwriting the theds, the Committee usesthe Quality of Written Thesisform
to evaluatethe written thesis.

13. The Chair of the Thess Committeeprovide the Director with the score of the written theds on the
Quiality of Written Thesisform signedby all members of the ThesisCommittee

The decision of the Thesis Committee is consdered by the SOGSR to be final with approval of the MSPH
Director and Dean. The deadinesfor public defensesand their regective graduation datesare listedin the teble
below.

Public Defense Deadine | Graduation (Degree) Date
April 15 May
May 15 June
July 15 October
October 15 December
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Basic Process for the Thesis Oral Defense and Evaluation

The basic processfor anoral defense of a thesisis summarizedbelow.
(1) The candidatepresents his or herargument, summarizing the main points of the study.
(2) The chairperson then allows other members of the mmmitteeand the audienceto direct
guestonsto the candidateconcerning the research.
(3) Following the candidate® presentation and the fielding of questions the candidateis
excusedfrom the room so that the Chairperson and members of the
committeemay discuss and subseguently vote on the candidate@® success or
failure.
(4) The candidateis esortedinto the room to receive the results of the ommittee@ vote.
(5) The evaluation score of the defenseis indicatedon the ThesisDefense evaluation

form completedand signedby all members of the THESISCOMMITTEE
Committee(Thesis

Committee).

(6) Thesigned ThesisDefense evaluation form is forwardedon to the Director of the
MSPH Program

Evaluation of Written Thesis

Throughout the writing of the thesis the student takesthe lead in providing the content and making sure the
thesisis correct in terms of grammar, punctuation, format, and other requirements of the theds. The THESIS
COMMITTEE provides guidance in assuring that these obligations for the theds are correct. Before final
submisgon of the thess to the SOGSR, the THESISCOMMITTEE evaluatesthe quality of the written thesis,

inform the student of the evaluation score. Afterward, the Written Thesis Evaluation form is forwardedto the
Director of the MSPH Program.
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THESIS SUBMISSION

Submission

An approved unbound draft copy of the theds must be submitted to the School of Graduate Studies and
Reseach no laterthan when the student suomit his’her MSPH ThesisDefense Application Form. However, it is
suggestedthat the student submit drafts of the theds as early as possble after receiving approval for the
regective chapter(s) from his/her thesis committee. Each student is reponsble to be knowledgeable of thess
deadines establi shed by the MSPH program. When this document is submitted prior to the suomission of the
MSPH Thesis Defense Application Form, it should be placed in a manila envelope with the following
information in the upper left corner:

StudentOmame

Thesistitle in full

Distinction of which draft (first or second draft)
Chairperson

Graduation date

Phone number

KKK KK K

The thesiswill be reviewedto determine format and compliance with this Guide to ThesisPreparation, quality
of reproduction, and other matte's of format and style. If revisions of the thesis are necessary, the student must
incorporatethe changesand resubmit the document. The lastrevised version of the thedsthat is eror freemug
be submittedto the SOGSR by the lastFriday in April for May graduation, May for June graduation, August for
October graduation, or October for December graduation.

Submission of athedsto the SOGSRshould not be interpretedasapproval from the MSPH Director or Graduate
Dean. Approval comesonly after the document is read and the format reviewed for congstency with the thesis
guidelines. Thefinal copy of the thesis must be acceptable to all members of the committee, he MSPH Director
and the GraduateDean aswitnessedby the signatureson the approval page.

The SOGSRwill bind the copies and will distribute one to the MSPH Program, Meharry Medcal College
library, and Graduate Dean@ Office. Other copies may include one for the Chair of the Committee,one for the
student, and other copies requestedby the student. Theseother copies of the thesis, including any required by
the department, are bound through arrangements made by the SOGSR, and will cost $30.00 each.

Paper and Duplication

A mnimum of five (5) unbound copies of the thess mug be produced using a laser printer or photocopier.
Inkjet, dot matrix or bubble-jet printers cannot be usedto produce the final copies of the document. The final
paper copiesare one-sided copiesprinted on 100% cotton, atleast20- pound weight, white paper. Any brand of
paper can be used, but the same brand mug be used throughout all copies, including the approval shees.
Acceptability of these copies and the quality of reproduction is detemined solely by the SOGSR. The
reproduction of each page mug be sharp and clea; each page mug also be freefrom smudgesand extraneous
marks. Be sure to inspect each page of the five copies very carefully before accepting the five mpiesfrom a
photocquying or reproduction company.
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TIPS FOR WRITING

Whenyou are about to begin, writing a thesisseems a long, difficult task. One key to success is to adopt a
systematic approach to achieve your goal.

I. PREPARE AN OUTLINE
A. Create an outline
1. Chapter healings
2. Sub-healings
3. Figuretitles
4. Notesand comments

B. Discuss your outline with the chairperson of your committee.
C. Givethe chairperson of your committeea copy of your outline for reference.

II. BE ORGANIZED
A. Have a computerfiling system.
1. Opena computer document for eachchapter and one for the references.
2. Make a backup of thesefilesand do so daily
3. Never underestimatethe potential for fire or water damage.
4. You should alsohave a rotating master back up.
a. Usetwo disks; badk-up one of them every week.
b. Email each updatedversion to yourself asan attachment.

B. Have a physical filing system.
1. A collection of folderswith chapter numbers on them.
a. This will make you feel good about getting started. b. It
alsohelps keepyou deskclean.
2. Have afile for the plots of reaults and pagesof calculations.
3. Have afile for old notes, references, speculations, etc.
4. Put al of your foldersin abox or afiling cabinet.

C. Making Copies.
If any of your dataexist only on paper, copy them and keep the copy in a different location.
Consider making a aopy of your databook. Ethics may require you to keep original datafor
at leastenyears, and a copy is more likely to be found if two copiesexist.

III. CREATE A TIMETABLE
A. Agreewith the chairperson on a imetable for writing the manuscript.
1. Alist of datesfor completing drafts of each chapter may be helpful.
2. Alist of datesfor your chairperson to return with comments and corrections may be
helpful.
3. A datefor completion is essential.

B. Meetyour deadine!
Whenever you sit down to write, it is very important to write something. Sowrite something,
no matterhow rough. It is often easier to improve something thatis already writtenthan to
producetext from nothing. So develop a draft then cleanit up for your chairperson to read.

Y our chairperson will expectto read eachchapterin draft form. It will be returnedto you with
suggestonsand comments. Do not be upsetif a dhapter --- especiallythe first one you write --
- is returnedcoveredin red ink. Y our chairperson will want your work to be asgood as
possble, because their reputation aswell asyours s affected.
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Sotake a positive attitude to all the scribbleswith which your advisor decoratesyour text.

As you write your thesis, you will notice anenormous improvement in the initial drafts from
thefirst to the lag chapterwritten. Remember, only the final draft is assessed: the more
comments your chairperson adds to first or second draft, the better.

Before you submit a draft to your chairperson, run agrammar and a spell ched. If you use a
result, observation or generalization thatis not your own, you must usually statewherein the
scientific literature that reault is reported. The only exceptions are caseswhere everyone
knowsit: dynamicseguations need not precede a citaton of Newton. The importanceof this
practicein scienceisthatit allows the readerto verify your starting position. Good referencing
also tellsthe reader which parts of the thesis are descriptions of previous knowledge and
which parts are your additions to that knowledge. In a thesis written for the general readerwho
haslittle familiarity with the literature of the field, this should be especialy clea.

PLEASE PROOF READ!

Look for the foll owing:

¥
¥

KK KK K

Spelling, typographical and grammatical errors

Consent forms should never be written in first person. ("1 am being akedto be inaresarch
studyE. "). The committeeprefers 2nd grammatical person when the person signing the consent
form is alwaysthe study subject.Be sure the document condstently refersto the potential study
sibjectas "you." If the study is such that consent will be obtainedfrom someone other than the
actual subject (e.g., aparent, next of kin, or legal guardian) the consent form should be writtenin
the 3rd person (e.g., "Participantsin this study will undergo the following teg¢s and procedures.")
This is egecially true if the consent form sometimeswill be given to the subject, and sometimes
to aparent or guardian. Avoid the following style: "If you (your child) agree/agreesto participate
in this study youhe/she will have the foll owing tests and proceduresperformed.”
Technical/advancedlanguage DWhenwriting the consent form, aim for an8th grade level.

Most word procesrsinclude utilitiesin the "Tools' meru to analyzethe readng level of text.
Usethese tools!

Write in short declarative sentences. Usesimple words of fewerthanthreesyllables

whenever posshble.

Avoid long complex sentences.

Avoid ugng technical terms as much aspossble. If you must use technical terms, explain what
they meanin lay language.

Include a version dateand page numbers.

Avoid usng"Y ou understandE" It implies the subjectunderstands more than he/she may
comprehend. It canbe interpretedassuggestve and can constitute coercive influenceover a
subject.
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Sample Concept Paper

Black-White Infant Mortality Disparitiesin Bronx County, New Y ork State
Introduction

Infant mortality rate(IMR) in the United Statesexhibits stark racial disparity. While overall IMR has been
declining over the pastseveral decades,for all racial groups, this disparity has persisted: in 2006 Black IMR
was 134, while White IMR was5.6 (Martin, Kung, Mathews, Hoyert, Strobino, Guyer, & Sutton, 2008) In
fact, not only hasthis disparity persisted, it has widened. This inequity isthought to be multifactorial;
however, lower socio-economic status (SES)has been correlated with higher IMRs (Goza, Stokwell, &
Balistreri, 2007). Recently publishedin the journal Ethnicity & Disease, a stratum of communiti eswas
identified that defied this well-estdlishedrelationship (Fry-Johnnetal., 2010) In New Y ork,
Massachusetts, and Oregon, several countieswere identified in which the Black IMR waslower than expected

basedon SES(Fry-Johnson etal., 2010).

Objective

The objective of the study is to identify some factors contributing to the observedlowerthanpredicted Black

IMR in Bronx County, New Y ork.

Literature Review

Accordng to statistics provided by the Centers for Disease Control and Prevention (CDC), IMR hasdecreased
significantly in all racial groupsin the United Statesover the pastfour decades. In 2006 the year for which
there is the most current data, dtal IMR stood at 7.0. White IMR improvedfrom 6.28 to 5.70, and Hispanic
IMR improvedfrom 6.27 to 5.64. However, while IMR for non-Hispanic Black mothers did improve from
14.65to 13.61, Black IMR remainedsignificantly higherthanIMR for all other groupsfor both years. That

is, Qhe long-term downward trend in US infant mortality has not benefited Blacks and Whites equallyO(Singh

& Yu, 1995.
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At thistime, African Americans have 2.4 times the IMR asnon-Hispanic Whites. In addition, Blackinfants
are four times aslikely to die due to complicationsrelatd to low birth weight when comparedto non-

Hispanic White infants (Martin etal., 2008.

A multitude of studieshave shown aninverse correlation between SESand IMR. One study conductedby
Gozain 2007 concludedthat a condstent, well-documentedinverse relationship exists between income status
and infant mortality for both Caucasian and African American babies;furthermore, IMRs for individualsfrom

lower SESare significantly higherthanthe overall rate.

Using datafrom the Compressed Mortality File of the National Centerfor Health Statstics, Bronx County in
New Y ork was identified ashaving a lower than expectedBlack IMR basedon predictionsfrom SES. Bronx
County reports the highest percentage of Blacks with annual income below poverty among all U.S. courties.
However, Black IMR wasadually lower than White IMR in Bronx County and it appraximatedWhite IMR at

the stateand national levels (Fry-Johnson, 2010)

Methodol

The diff erent factors affecting Black and White IMR in Bronx County, New Y ork, from 1999-2006 will be

identified from the Compressed Mortality File from the National Centerfor Health Staistics.

References

Fry-Johnn, Y. W., Levine, R., Rowley, D., Agbato, V., & Rust, G. (2010). United States infant mortality
disparities are not inevitable: identification of community resiience independent of socioeconomic

status. Ethnicity & Disease, 20(1 Suppl 1), S1-131-5.
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Goza, F.W., Stokwell, E. G., & Balistreri, K. S.(2007). Racial differencesin the relationship between infant
mortality and socioeconomic status Journal of Biosocial Science, 39(4), 517-529.

doi:10.1017S0021932006001581

Matrtin, J. A., Kung, H., Mathews, T., Hoyert, D. L., Strobino, D. M., Guyer, B., & Sutton, S.R. (2008).

Annual Summary of Vital Staistics: 2006 Pediatrics, 121(4), 788-801 doi: 10.1542/peds.2007-3753

Singh, G. K., & Yu, S.M. (1995) Infant mortality in the United States: trends, dif ferentials, and projections
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Il. InformedConsent Form

Meharry Medical College
Informed Consent to Participate in Research
Title: Title of pratocol.
Principal Investigator: Include name of P.l. and otherinvestigators asappropiate.

Introduction/Background/Purpose: (Requiredin all consent forms) May be one or more
sections modify headng(s) as gpropriate.

Federal Regulation: "E The following information shall be providedto each subject: (1) a statement that
the study involvesresearch, an explanation of the purposesof the research and the expectedduration of
the subject® participaionE." [45 CFR46.116()(1) and for research subject to FDA regulation 21 CFR
50.25(a)(1)] Whenappropriate, the consent form should also state"the approximatenumber of subjects
involvedin the study. [45 CFR 46.116(b)(5) and 21

CFR 50.24(b)(5)]

This part of the consent form must include:

A statement that potential subjeds are being askedto volunteerfor a research study
An explanation of why the subject is being akedto volunteer.

A clear explanation of the purpose of the research.

The expectedduration of the subjeci3 total participation, and

K K K K K

the number of subjeds is material to the subject@ decision to participate;e.g., small sample size
might compromise confidentiality.)

Procedures: (Requiredin all consent forms)

Federal Regulation: "E The following information shall be provided to each subject: (1) "Ea
desciption of the procedures to be followed, and identification of any procedures which are
experimental." [45CFR 46.116(a)(l) and 21 CFR50.24(a)(1)]

This section mug include:
¥ A detaileddescription and explanation of the proceduresthatwill be performedon the subject,
e.g. filling out questionnaires,being interviewed, being audio or videotaped, engaging in role
playing, performing computerizedexperiments, etc.
¥ A full explanation of all regponghili tiesand expectatbns of the subject. Be sureto
communicate the foll owing:

- All of the different peoge with whom the subject will interact with, if applicable.
- Wherethereseachwill be done.
- Whentheresearchwill be done.
- How often the procedureswill be performed.
- How much of the subject@time will beinvolvedin each session, and in total
¥ A statement of how the subject will be compensatedfor their time and expenses(i.e., cash,
coupons t-shirt, etc). If none, explain there is no compensation.

Benefits: (Requiredin all consent forms)

Federal Regulation: "E The foll owing information shall be providedto each subject: (3) a desaiption of
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any benefitsto the subjector to others which may reasonably be expectedfrom the research.” [45 CFR
46.116(a)(3) and 21 CFR 50.25(a)(3)]

This section should include a statement that there may be no benefit to the subject. Any benefits to the
subjector othersthatcan be expectedshould be deseibed, but in a way thatis not coercive, enticing, or
self-serving. Benefit to society is appropriate.Do not referto financial compensationin this section.

Costs of Treatment: (Requiredin all consent forms)
A desciption of costs(reseachand standard care) and who is responsible for payment.

Risks: (Requiredin all consent forms)

Federal Regulation: "E The following information shall be providedto each subject: (2) a
desciption of any reasonably foreseedle risks or discomfortsto the subject." [45 CFR
46.116(a)(2) and, 21 CFR50.25@)(2)].

Alternative Procedures: (Requiredin all consent forms).
A disclosure of any alternative procedureswhich might be advantageousto the subject.

Compensation: (Requiredin all consent forms)
(This section is required for projects that involve greater than minimal risk).

Federal Regulation: "E The foll owing information shall be providedto each subject: (8) an
explanation of whom to contact for answersto pertinent questions about the research and resarch
subjectsCrights, and whom to contactin the event of areseach relaked injury to the subject.” [45 CFR
46.116(a)(7) and 50CFR 21.25(a)(7)]

Confidentiality: (Requiredin all consent forms)

Federal Regulation: "E The following information shall be providedto each subject: (5) a statement
describing the extent, if any, to which confidentiality of records identifying the subject will be
maintained." [(45 CFR 46.116(a)(5)]

The foll owing is acceptable wording for this statement; it should be modified as appropriate:

We will keep your records privateto the extent allowed by law. We will use [a study number, your
initials*] rather than your name on study records where we can. Y our name and other factsthat might point
to you will not appear when we present this study or publish its reaults.

*Include or omit as appropriate.
Subject Rights: (Requiredin all consent forms)

Federal Regulation: "A copy [of the consent form] shall be givento the person signing the form." [45
CFR46.117(a)and 21 CFR50.27(a)]

Voluntary Participation and withdrawal is incorporatedinto the (Bubject RightsOsection. Federal
Regulation: "E The foll owing information shall be providedto each subject: (8) a statement that
participation is voluntary, refusd to participatewill involve no penalty or loss of benefitsto which the
subject is otherwise entitled, and the subject may discontinue participation atany time without penalty or
loss of benefits to which the subject is otherwise entitled. [45 CFR

46.116(a)(8) and 21 CFR 50.25(a)(8)]
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I11. Sample InformedConsent Form

INFORMED CONSENT TO PARTICIPATE IN RESEARCH
Principal Investigator: TelephoneNo.:
Meharry Medca College Dept.:
Title of Project:

You are being asked to volunteer as a participantin a research study. This form is designedto
provide youwith information aboutthis study. (THIS STATEMENT IS REQUIRED)

PURPOSE: Explain the purposes of the research and the expected duration of the sibject®
participation.

PROCEDURES: Describe the procedures to be followed, expected duration, and idertify any
procedureswhich are investigational.

BENEFITS: Describeanyberefitsto the subject or to others.

COSTS OF TREATMENT: Describe any costs incurred by the study andwho is respmsible
for paymert.

RISKS: Describe any foreseeable risks or discomforts, including psychdogica, legal, or sodal
risks.

ALTERNATIVE PROCEDURES: Describe alternative procedueswhich might be advartageous
to the subject (if applicable).

COMPENSATION: (This section is required for projects that involve greater than minimal
risk).

Y ou should report any injury or illness which you believe to be relatd to this reseach projectto Jane Doe,
M.D., Principal Investgator at 327-1234, or James L. Potts, M.D., Chair of the Meharry Institutional
Review Board, at 327-6735. Medcal treament for injury of illness reaulting from the research procedures
is available at Metropditan Nadhville General Hospital.  Payment for this medical treatment is your
regponghility. Meharry Medical College, the reseach sponsor, and their agentsand employees are not
regpongble for the payment of medical care or for compensation of any expensesasociatedwith reseach-
relaked ill nessor injury.

The above O@mpensationOstatement does not limit your legal rights. You do not waive any legal rights

by signing this form.

CONFIDENTIALITY: Describe how data will be kept confidertial, who will have access to
data (include organizationsthat will have access, i.e. FDA), where data will be stored, and how
longdatawill be stored.

SUBJECT RIGHTS: Any questions you have involving the research and your rights may be
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addressed to [insert Principal Investigator@ name] at or James L. Pots, M.D., chair of
theMeharry Institutional Review Board, at 327-6735.Y our participation inthis study is

Voluntary andyou are freeto withdraw at anytime withoutpendty or loss of benefits that you are
otherwise ertitled to. Youwill begivena apy of thisform to keep.

Signature of Participant Date
Signature of Witness Date
Signature of person who obtains corsent Date

Insert a space at the bottom of each page of the consent form for the subjeds initials (Subject Initials
), if the consent form is longer than one page. Number all pages;the total number of pages
must be on eachpage (e.g. Page 1 of 4)
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IV. Sample IRB Approval
LetterFull Board Review

Date

CPIFirstNameE CPIMiddleNameE CPI L astNameE,
(DegreeE Division of Public Health Practice
Meharry Medical College

Nashville, TN 37208

RE:FINAL IRB APPROVAL of CTitl eE (CSporsorECSporsorNumberb)

Dea CSalutationECPILastNameE

Thelnstitutional Review Board approved the corredions and clarifications to the prdocol and
the consent form dated QCnsntFrmDateE for the project above. Please use the enclosed
consent form with the IRB stamp as the original for all copies of the consent form.

The projed and consent form were approved at the IRBOsmeeting on (Meeting DateE this
approval period ends on QNext_ExpDateE with the understanding that any changes in the
protocol or consent form which affed human subjects (number of subjeds, dosages, frequengy of
visits, et) must be approved by the IRB before being implemented. During the course of the
study, any locd serious events, whether anticipated or unanticipated, must be reported to the
IRB within 48 hours. Any serious adverse events that occur at other sites must be reported
to the IRB within five working days. In the event that you or the sporsor closes or suspends the
study, the IRB must be notified within five working days.

In CGSndMatM Y E you will be sent the material required for this project's periodic review, andthe
IRB will require a progress report at that time.

If you have any questions, please call me or Shannon Robersoim the Office of Grants
Management at 615327-6735.

Sincerely yours,

Nameof Char
Chair@ControNumberE
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VI Sample IRB Approval Letter
ExpeditedReview

Date

CPIFirstNameE CPIMiddleNameE CPILastNameE, CDegreeE
Division of Public Health Pradice

Meharry Medical College

Nashville, TN 37208

RE: CTileE(CSponsaE CSporsorNumberb)
DearCSdutationECPILastNameE

The Inditutional Review Boad (IRB) appoved your proposl and consent form dated
QCnsrtFrmDateE for the project above by expedited review based on 45 CFR 46.110 category
based on category. Please use the enclosed consent form with the IRB stamp as the original
for all copies of the consent form.

The approval period endson (Next_ExpDateE with the understanding that any chargesin the
protocol or congent form which affect human subjects must be approved by the IRB before being
implemerted. During the course of the study, any loca serious adverse evens, whether
articipaed or unanticipated, must be repated to the IRB within 48 hours. Any serious adverse
events that ocaur at other sites must be repated within five working days. In the eventthat you
or the spmsorclosesor supendshe study, the IRB must be natifiedwithin five working days.

In CSndMaM Y E you will receive the material required for the project's continuing review and
appoval.ThelRB will needinformationregarding the implementation of the project andthe
resultsto date.

If you have any questions regarding this pleasefed free to contact me or theIRB officeat6735.

Sincerely,

CPrimar Reviewe E
IRB Member .
Control NumbelE
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XXXV Sample IRB Approval Letter
Exemp Review

Date

CPIFirstNameE CPIMiddleNameE CPILastNameE, CDegreeE
Division of Public Hedth Pradice

Meharry Medical College

Nashville, TN 37208

RE: CTileE(CSponsaECSponsoNumberE)

DearCSdutationECPILastNameE

The Ingitutional Review Board has determined that the project above is exempt based on
[i.e., category 45 CFR 46.10L(b) (4) of the federa regulations concerning the use of existing
recads, dita, pathological specimens or diagnostic specimens when the information is
recorded by the investigator in such a mannerthat subjects cannot beidentified.] No consent

formis neeckd.

If you hare any questions regarding this please feel free to contact me or Shannon
Robersomat 615327-6735.

Sincerdly,

Primary Reviewe'E
IRB Member .
QControl NumberE
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VII. Sanple IRBApproval Letter
Exemp Review

CPl FirstNameE CPI MiddleNameE CPI LastNameE, (DegreeE
Division of Public Hedlth Pradice

Meharry Medical College

Nashville, TN 37208

RE: CTileE(CSponsaE CSponsoNumberb)

DearCSdutationEPI LagNameE

The Inditutional Review Board has determined that the project above is exempt based on[i.e.,
category 45 CFR 46.10L(b) (4) of the federa regulations concerning the use of existing recads,
data, pathological specimensor diagnostic specimenswhen the information is recorded by the
investigator in suich amannerthat subjects cannot beidentified.] No consent form is neead.

If you hare any questions regarding this please feel free to contact me or Shannon
Robersorat615327-6735.

Sincerdly,

CPrimary Reviewe'E
IRB Member .
QControl NumberE
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VIII. INSERTONOF HUMAN SUBJECT REVIEWFORM (HSRF)FOR

FULL BOARD AND EXPEDTED REMEW (DOC)

INSERTIONOF EXEMPTFORM (DOC)
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IX. Sample HIPPAForm

Meharry Medical College

AUTHORIZATIONTO USEAND DISCLOSEPROTECTED HEALTH
INFORMATION FORRESEARCH PURPOSES

{Project Title}
{Principal Investigator} BPrincipal | nvegigator

Theprivacy law, Health Insuiance Portability & Accountabilty Act (HIPAA), proeds your
individualy identifiable hedth information (proteded tealth information). The pivacy law
requires you to sign an authorization (or agreement) inorder for reseachers to beable to useor
discloseyour proteded health information forresearch purposesn the stuly entitled [Insert title
of study].

By signing this, you authorize [nameof researcher] and his/heresearch gaff to useand diclose
your protected hedth information forthe purposes desribed below. You also permit your doctors
and otherhealth care providers to discloseour protected tedth information forthe purposes
described below.

Your protected health information that may be used and disclosed
includes:

¥ [List all of the proeded health information’ to becollected for this protaol/study
suchasdemographic informaion, results of physical exams, blood tests, Xays, and
other diagnosc and edical procedures aswell as medical histary]
Your protected health information will be used for:

¥ [Provide a bref description ofeach research purpose or pasténformation from
purpose edion in theconset form; indicatethat onereason to shar¢he ifformation
is to be ablgo condwt theresearch, another easonis to ensure thatheresearch
meets legal, ingitutionalor accreditation requirements]

The Researchers may use and share your health information with:

¥ TheMeharry Medical CollegeOdnsitutional Review Board/Office of
Reseach Suppat Seavices

Government representatves, when required by law

[List anycollaborators,outsde laboratores, etc.]

[If applicableD listthe sponor@ nand

[List anyother groups vith whomthe iformation may be shared

WK KK

“Name, Address, Dates Directly Related to an Individual, Telephone/FaxNumber, E-mail/Internet Protocol or Web URL Address,
Sacial Security Number, Medical Record or Health Plan Number, Account Number, Certificate of LicenseNumber, Photographic
Images, Vehicle Identifiers, Deviseldentifiers, Biometric Identifiers, Any Other Unique Code
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Onceyour hedlth information tes been disclosedto anyoneoutsde ofthis study, the infamation
may no longerbe protected urder this authorization.

Theresearchers [and st sponsa® namef applicable] agreeto protedt your hedth informationby
using and disclosingit only as permitted by you inthis Authorization and as directed by stateand

federa law

You do not have to sign this Authorization. If you decide not to sign the Authorization:

¥ It will notaffed your freatment, payment orenrollment in any health plans ormffect
your eligibility for benefits.
¥ You may notbe allowed to participate in thereseach study.

After signing the Authorization, you can change your mind and:

¥ Not let theresearcher discloseor use your protected hedth information
(revokethe Authaization).
If you revoke the Authorization, you must send a written letter to:
[name and contact ifformation] to inform him/her of your decision.
¥ If you revoke this Authaization your protected health informationmay still be usedand
disclosed shdd you have an adverseevent (a bad effect).
If you change your mindand withdiaw the authorization, you may notbe allowed to
continueto participate in thestudy.

H<

H<

Note: You may not revoke authorization of the useand dislosureof the protected tedth
information thathad already been colleaed prior to revoking the authorization.

Youwill not beallowed to revew theinformation collededfor thereseard untl after the stdy is
completed. When thestudy is ower, you will have theright to accesstheinformation again.

ThisAuthorization daes nothave an expiration cate.

If you would like a copy of the Privacy Notice, you may request one. If you have any
questions or concerns about your privacy rights, you should contact the Meharry Medical
College Privacy Officer at (615) 327-6102.

You are the subject or you are authorized to act on behalf of the subject. You have read this
information, and you will receive a copy of this form after it is signed.
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Signatureof research swjed or *research Date subjetOdegal representative

Printed name ofresearch subed or RepresentativeOselationshipto research

subpaOdegal representative research subpd

*Pleaseexplain Representative® Relationshipto Subject and includea description of
RepresentativeOgAuthority to act onbehalf of Subject:
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X.Sanple HIPPAAPPROVAL LETTER(Full Board)

DATE

CPIFirstNameE CPIMiddleNameE CPl LastNameE, CDegreeE
C(DepatmertE

Meharry Medical College

Nashville, TN 37208

RE: CTtleE(CSponsaE CSporsorNumberb)
DearCSdutationECPILastNameE

The Inditutional Review Board (IRB) approved the HIPAA authorization for the project above at
its meeting on QMeetingDateE Please use the enclosed HIPAA authorization with the IRB
stamp as the original for all copies of the authorization.

This approval is with the understanding that the use and disclosure of protected health
information is consistent with the protocol and consent form. This approval is also with the
understanding that the description of individuals, position of individuals, and institutions with
whom protected health information will be shared is accurate. No additional use or disclosure
of protectedhealth information will be permitted without prior IRB approval. The authorization
does not have an expiration date and only needs to be re- submitted if there are changes in: 1)
the type of protected health information collected; 2) the use of the protected health
information or; 3) the disclosure of protected health information.

If you have any questionsregarding this pleasefeel free to contact the IRB Officeat615-327-6735.

Sincerely,

Primary Reviewer
IRB Member QControl NumbeiE
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Xl. Sanple HIPPAAPPROVAL LETTER
(Expedited)

DATE

CPIFirstNameE CPIMiddleNameE CPl LasgtNameE, (DegreeE
CDepatmertE

Meharry Medical College

Nashville, TN 37208

RE: CTtleE(CSponsaE CSporsorNumberb)
DearCSdutationECPILastNameE

The Ingitutional Review Board (IRB) approved your HIPAA auharization for the project above
by expedted review. Please use the enclosed HIPAA authorization with the IRB stamp as
the original for all copies of the authorization.

This approval is with the understanding that the use and disclosure of protected health
information is consistent with the protocol and consent form. This approvalis also with the
understanding that the description of individuals, position of individuals and institutions with
which protected health information will be shared is accurate. No additional use or disclosure
of protectedhealth information will be permitted without prior IRB approval. The authorization
does not have an expiration date and only needs to be re- submitted if there are changes in: 1)
the type of protected health information collected; 2) the use of the protected health
information or; 3) the disclosure of protected health information.

If you have any questionsregarding this pleasefeel freeto contact me or ShannorRobersorat
615-327-6735.

Sincerely,

QPrimaryReviewerE
IRB Member QControlNumberE
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XIll. Sanple HIPPAWAIVERFORM

IRB Protocol #

heuseor disclosureof Protected Hedth Information (PHI) invalvesno n
than aminimal risk to the pivacy of individuals. Eplainwhy? Includea
detailed list of thePHI to be collededand alist ofthe souce(s) of the PHI.

2. Describethe plan to prad identifiers andindicate where PHI will be stared and
whowill have access (eseachers mustlist all of theentities thatmight have
aacessto the stadyOs RI such as IRB, Mehary Medical College/Metro General
Hospitl representatives,sponsorsiFDA, data safety monitoring boardsand any
othea's given authority by law);

3. All identfiers collededduring the study will bedestroyed at theearliest
oppatunity consistenwith the condwct of research, which is: (describe the
ealiest oppatunity below).

Pleasedescribe the procedureto be usd to destoy all the data colleded during
the stuly (electronically, paper, audidvideo, phobgraphy, othe). OR

Alternatively, the icentifiers colleded duing the study will not be @stroyed
becaise:(explain kelow).

4. Theresearch could rot pradicably be conducted withoutthewaiver because
(explainbelow).

""Name, Address, Dates Directly Related to an Individual, Telephone/Fax Number, E-mail/Internet Protocol or Web URL Address,
Sacial Security Number, Medical Record or Health Plan Number, Account Number, Certificate of LicenseNumber, Photographic
Images, Vehicle Identifiers, Deviseldentifiers, Biometric Identifiers, Any Other Unique Code

5. Theresearch could ot practicably be conducted withoutaacessto and useof the
PHI because(explain below).
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6. TheHIPAA regulation requires reasanable effortsto limit protected health
information tothe minimum necessary to accomplishtheintended puposeof the
use,disclosureor request. Pleasenote that researchers are alsoaccountable for
any PHI released urder a waiver. Explain why PHI obtaired for this studyis/are
the minimum information reeded to med theresearch objectives.

This form requests a waiver of authorization to use and disclose protected health
information for research purposes. This waiver is contingent upon IRB review and
approval and no protected health information may be assessed until this request
for a waiver has been approved or you have obtained authorization from the
research subject.

The information listed in the waiver request is acarrate and all research stf" will
comply with the HIPAA regulationsand thewaiver criteria

| assurethat the ifiormation | obtainas pat of thisresearch (including proteded health
information) will not bereusedor disclosed to ay otherperson orentity other than those
listed on thisorm, except asrequired by law. If at any time | want to reuse this
information for other purposes odisclose thenformation to dher individuals orentity |
will seek approval by the IRB.

Principal Investigator Signature

Name Typed

Date

**No te: Research staff is defined as ALL study personnel (including PI) that isinvolved in the research.
""HIPAA Regulationsallow IRBsto waive useof authorization formif all of the criterialisted above are met.
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XIlI. Sample HIPPAWAIVERLETTER

DATE

CPIFirstNameE@IMiddleNameE (Pl LagNameE, (DegreeE
C(DepatmertE

Meharry Medical College

Nashville, TN 37208

RE: CTtleE(CSponsaE CSporsorNumberb)
DearCSdutationECPILastNameE

The Inditutional Review Board (IRB) appoved your waiver of HIPAA auhorization for the
project above by expedted review. Enclosed is a copy of the waiver of HIPAA authorization
with the IRB stamp for your records.

This approval is with the understanding that the use and disclosure of protectedhealthinformation
is consistent with the protocol and consent form. This approval is alsowith the understanding that
the desaiption of individuals, pasition of individuals, and institutions with whom protectedhealth
information will be shared is accurate. No additional use or disclosure of protected health
information will be permitted without prior IRB approval. The waiver of authorization does
not have an expiration dateand only needs to be re-submittedif there are changesin: 1) the type of
protected health information coll ected; 2) the use of the protecied health information or; 3) the
disclosure of protected health information. As the study proceeds, the committee may request
additional information conceming the stipulations of this waiverto verify compliance.

If you have any questionsregardingthis pleasefeel free to contact the IRB Offi ce at 615-327-6735.

Sincerely,

CPrimaryReviewerE
IRB Member QControlNumberE
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Approval Sheet

To the Schoadl of GraduateStudiesand Reseach:

| am submitting herewith a thesis written by (name asit appears on the title page) entitled (completetitle
asit appeason thetitle page). | have examinedthe final copy of this thesisfor form and content and
recommend thatit be acceptedin partial fulfillment of the requirementsfor the degreeof Master of
Sciencein Public Healthin the Division of Public Health Practice.

Director, MSPH Program

We have readthis thesis and
Reacmmend its accepfance:

Chair

Acceptedfor the Graduate School

Dean, Schoad of GraduateStudiesand
Reseach

Sample Approval Sheet
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XV. Sampe Title Page

FULL TITLEOFTHESIS

A Thesis
Presentedfor the
Master of Scienceand Public Health
Degree

Meharry Medical College

(Name asit appears on school records)

(Month and year of commencement)

Sample Title Page
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XVI. Sample Copyright Page

Copyright © 2006 by LaurenMcCull ough
All rights Reseved

Sample Copyright Page
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XVIl. Sample Dedication Page

DEDICATION
This thesisis dedicatedto my parerts
friends and family

who have given me inval uable educational opportunities

Sample Dedication Page
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XV . Sample Acknowledgements

ACKNOWLEDGEMENTS
I would like to thank my major professa, Dr. Jack Watson, for his guidance and patience. | would
also like to thank the other committee members, Dr. Joe Perona and Dr. Fred Weber for their comments
and assistance over the past two years. | would like to express my thanks to my parents for encouragement
and optimism. They encouraged me and reminded me of my goals. |would like tothank all the members of

my family in Atlanta, Georgia.

Sample Acknowledgements
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XIX. Sample Abstract

ABSTRACT

Thereis alack of information on whether brief nutriti on education can succeedn improving
longer-term dietary pattensin disadvantaged populationswith HIV/AIDS. In the SMART/ESTII
Women's Project466 disadvantagedwomenwith HIV/AIDS were randomizedto one of four groups and
receivedatwo-phasetraining condgsting of a coping skills/stressmanagement and nutrition education
providedeitherin a group or individually. At baseine the majority of participants hadexcessve fatand
sugar consumption and suboptimal intakesof vegetables, fruits, calcium-rich foods and whole grains
Dietary patternsfor all participantsimprovedafter the nutrition intervention primarily due todecreasesin
high fatand high sugar foods such assoda and fried foods and were still significantly better 18 months
later. There were only short-term dif ferencesin improvements between the four groups. These findings

syppott the value of even brief nutrition education for disadvantagedwomen living with HIV/AIDS.

Sample Abstract
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XX. Sanple Table of Contents

TABLE OFCONTENTS

CHAPTER

I.INTRODUCTIONEE EEE EEEEE EEE EE EEE EEE EEE EE
Il.LITERATUREREVIEWEEE E EE EEE EEEEE EEEEE EEEE

IV.RESULTSEE E EE E EEEEE E EEEEE E EEEEE EEEE. E.

V. DISCUSSIONE EE E EEEEE E EEEEE E EEEEE E EE E EE.

LISTOFREFERENCESE E EEEEE E EEEEE E EEE EE

Sample of Table of Contents
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XXI. Sample List of Tables

LISTOFTABLES

TABLE PAGE
1. Summary of Seleced Physical Activity
ReseachE E E EEEE E EEEEE E EEEEE E EEEE 6
2. Meanand Tradeoff Scoresfor Intervention Sample
Andt-testE E EEEEE E EEEEE E EEEEE E EE.EE 52
3. Summary of Results for PaticipantsWillingto S
Continue InterventionEE E EEEEE ~ E EEEEE  E EE.E.. 54

Sample List of Tables
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XXIl. Samge List of Figures

LISTOFFIGURES

FIGURE PAGE

1. Incidenceof prostatecancer in AfricanAmericanmalesvs
white malesin theindicatedage groupst E EE E EE E EE.E.E. 20

2. Incidenceof breast cancer in African American femalesvs
white femalesin the indicatedage groupsEEEE  E E E E..EE..E 21

3. Incidenceof colon cancer in African Americanmalesvs

white malesin the indicatedage groupsE.. E EEEE  E EEEE.... 25

4. Incidenceof colon cancer in AfricanAmer,ica,nfe;m,al,eS\{s o )
white femalesin the indicatedage groupsE..E E EE E E EEE ..E 26

Sample List of Figures
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XXIII. Sample List of Abkreviations

LISTOFABBREVIATIONS

Sample List of Abbreviations
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XXIV. Sanple List of References(First Page)

LIST OF REFERENCES
[1] Abbat RA, Cox M, MarkusH, Tomkins A. Diet, body size and micronutrient
statusin Parkinson@ disease. Eur J Clin Nutr 46:879-84, 1992.

[2] Azen SP, QianD, Mack W, et al. Effect of supplementary antioxidant vitamin intake on
carotid arterial wall intima-media thicknessin a controlled clinical trial of cholegterol
lowering. Circulation 94;10:2369-72, 1996.

[3] BhatKS. Nutritional status of thiamine, riboflavin and pyridoxinein cataract patients.
Nutr Repint 363685-92, 1987.

Sample List of References(First Page)
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XXV. Sample Vita

VITA

Vernon K. Smith wasbom in Harvey, Missouri on April 18, 1952 He graduatedfrom Thornton High
Schoal in June, 197Q Aftertwo years of military service, he enteredHarvey Community College and later
tranderredto Rug College whetre he received his Bachelor of Sciencedegreein 1972 He receivedthe
Master of Sciencein Education degreefrom Jackson StateUniversity in

1974 He thenbecame a teaher of mathematics at Hernando High Schoal, Hernando, Mississppi from
1974 to 1980. In 1980, he became a teaher of mathematics in the Jadkson Public Schoal System and later,
in 1985 anindructor in mathematics at Hinds Community College. He wasa John Hay Fdlow at Will iams

College, Will iamstown, M assachusetts, during the summer of 1972.

He hasbeenawardedgrants from the National Sdence Foundation in 1981 and 1982 for programs
aimedatimproving the performanceof secndary school studertsin mathematics.In

1988 he servedasa reader of proposalsfor the National Sdence Foundation. He is the author of several

articles,which have appeaedin the Mathematics Teacher.

He married the former Elizabeth Joyce Gray in 1974, and they are the parents of two sons and a dawghter.

He and his family redde at 2902 Marshall Streetin Holly Springs Misdssippi.

Sample Vita

58



XXVI. Sanple Appendix (Separation page)

APFENDIX

Sample Appendix (Separation page)
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XXVII. sample Thesis Defense Announcement

MEHARRY MEDICAL COLLEGE

ANNOUNCEMENT
Meharry Medical College
Schod of Graduate Sudies& Regarch
Master® Thesis Defense
Abstract

The Effects of Nutritional Education on Longer-Term Dietary Pattensin Disadvantaged
Populationswith HIV/AIDS. by

Joy M. Scott
Thereis alackof information on whetherbrief nutriti on education can succeedn improving longer-term
dietary patternsin disadvantaged populationswith HIV/AIDS.In the SMART/ESTII Women's Project 466
disadvantagedwomen with HIV/AIDS were randomizedto one of four groups and receiveda two-phase
training cong sting of a mping skill §/stressmanagement and nutrition education providedeitherin a group or
individually. At baseine the majority of participants had excessve fatand sugar consumption and stboptimal
intakesof vegetables,fruits, calcium-rich foods and whole grains Dietary patterns for all participants
improvedafter the nutriti on intervention primarily due to decreasesn high fatand high sugarfoods suchas
soda and fried foods and were still significantly better18 months later. There were only short-term
differencesin improvements between the four groups. Thesefindings support the value of evenbrief nutrition

education for disadvantagedwomen living with HIV/AIDS.

Date: November23, 2004 Department: SOGIR/DPHP
Time: 10:30am. Chairperson: Dr. Timothy Johnson
Place: UtmostBound

Sample ThesisDefense Announcemaet
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XXMI. Formation of THESISCOMMITTEE FORM
SCHOOL OF GRADUATE STUDIES AND RESEARCH
MEHARRY MEDICAL COLLEGE

TO: TheSchool of Graduate Studiesand Reseach DATE:

FROM: PROGRAM: Maskgrs
(Department)

Thefollowing faculty members have agreed to srve on theTHESIS COMM ITTEE for:

Print/Type (Student) (Student Signature)

Name (Print/Type) Home Institution Department Signatures

(Chain)

If this dhanges apreviously approved THESIS COMMITTEE give reasonsfor making
changes:

Approved: DATE:
Director (Signature)

Approved: DATE:
Dean, Schooal of GraduateStudiesand Research
(Signature)
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XXIX. MSPHThesis DefenseApplication Form
SCHOOL OF GRADUATE STUDIESAND RESEARCH
MEHARRY MEDICAL COLLEGE

Preparation to Defend

TO: The Schod of Graduate Studiesand Research DATE:

FROM:
(Department)
Print/Type (Student)
Is submitting a thesisentitled:
(Full Title of Thesis)
*Please attach abstract and chapters 1-5 of thesis to this form*
In preparation to defend on:
(Date of defense)
(Location and Time)
For recept of aMaster of Science in Public Hedth
on:

(Date of Graduation)
The following Student ard Thesis Committeemembers agree that is reay to publicly
defend thesis. Print/Type (Student)
(Signature of Student) (Date)
(Signature of Chairperson) (Date)
(Signature of Thesis GommitteeMember) (Date)
(Signature of Thesis GommitteeMember) (Date)
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